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1. TlosicHuTebHas 3aMIUCKA

Henp w3ydyeHusi JMCHUIUIMHBI: OOy4YeHHE CTYACHTOB TIpUEMaM  CO3JaHUSA
MYJIbTUMEANIHON TMpE3eHTAlNH, 3HAKOMCTBO C INpHeMaMu paboTel B mporpamme Microsoft
PowerPoint, oBnagenune mnpuemMamm  pabOTHI  JUIsi  CO3MaHMsI  y4E€OHBIX  MMOCOOMIA,
JIEMOHCTPAIIMOHHBIX POJIUKOB.

MecTO IMCHUIUIMHBI B Y4e0HOM IJIaHE:

[Ipennaraemelii Kypc OTHOCHTCS K (aKyapTaTHBaM o00pa30BaTEIbHOW MPOrPaMMBI
40.03.01 FOpucnpyneHniys. YTojOBHOE TPABO.

Jucnunmimnaa «Microsoft Office Power Point B npogeccuonanbHOM AeATEJIBLHOCTH
o0ecrieunBaeT OBJIA/IeHUE CJIeAYIOIIUMH KOMIIETEHIMAMM:

[Tponomxkaer popmupoBaHre 0OMIEKYIBTYPHONH KOMITETCHIIUN:

BJIQ/ICHUEM OCHOBHBIMU METOJAaMH, CIOCOOaMU M CPEICTBAMHU IOJYYEHHUS, XPaHEHHUS,
nepepaboTku uH(pOpManuu, HaBBIKAMU PabOTBHI C KOMITBIOTEPOM KaK CPEJICTBOM YIIPABJICHHUS
urdopmanueit (OK-3) — 2 sram;

npoaoinKaeT (opMUpOBaHHE POPECCHOHATHHON KOMIIETCHIINH:

BJIaJICHUEM HaBBbIKAMH MOATOTOBKH fopuanueckux qokymeHToB (ITK-7) — 2 srar.

Jransl popMUpPOBaAHUS KOMIIETEHIUI
(3aouHasi popma 00yUeHHsI)

Kon DopmyIUpOBKa V4yeOHas qUCHUILUIMHA Cemectp Otan
KOMIICTCHITHH KOMIICTCHITHH
OK-3 BJIaJICHHEM Microsoft Office Word 1 1
OCHOBHBIMH B IIpo(hecCHOHANBEHOM
METOJIaMH, JeSATEIILHOCTH
crocodaMu u Microsoft Office Power 2 2
CpeACTBaMU Point B
MOJTy4eHus, npodeccnoHanbHOM
XpaHeHUs, JESATCIIEHOCTH
nepepaboTKu WNudopmanmonssie 4 3
nH(popManuu, TEXHOJIOTUHU B
HaBBIKaMU pabOTHI ¢ FOPUIMYECKOM
KOMITBIOTEPOM KaK NESATEIIEHOCTH
CpEeICTBOM I'ocynapctBennas 10 4
yIpaBICHUS UTOTOBAs aATTECTAIIHS
uHpopmanuei
[K-7 BJIaJICHUEM Microsoft Office Word 1 1
HaBbIKaMU B IIpo(hecCHOHANBHOM
MTOJITOTOBKH NESATSIIEHOCTH
IOPUANYECKUX [IpaBoOXpaHUTENbHBIE 2 2
JTOKYMEHTOB opransl Poccuniickoit
denepannu
Microsoft Office Power
Point B
npodecCuoHATBHON
JeSITeIbHOCTH
['paskmaHcKmii iporiecc 5 3
YTron0BHBIN ITponEce
VYyeOHasi mpakTHKa: 6 4
MPAKTHKA TI0
MOJTy4YEHUIO
MIEPBUYHBIX
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PO eCCHOHATBHBIX
YMEHUI U HABBIKOB

Yros0BHO- 7 5
WCTIOJTHUTEIILHOE MPaBO

CocraBienue 8 6
YTOJIOBHO-
MPOLIECCYATBHBIX
JTIOKYMEHTOB

3akoHOAATEIbHAS
TEXHUKA
ITogroroska
YTOJIOBHBIX A€ K
cyneOHOMY
pa3buparenabCTBy
IIpousBoacTBEHHAA
[PaKTHKA: IPAaKTUKA 10
MIOJIyYEHUIO
npodecCHOHATIbHBIX
YMEHUH U OIbITA
npogeccuoHaIbHON
JESITENIbHOCTH

~

AnBoKaTypa 9

[TpaBoBBIE OCHOBBI 10 8
OIlEpaTUBHO-
PO3BICKHOM
JESTEIBHOCTH
Metoauka
paccie10BaHus
MIPECTYILUICHUN
[Tpennunmomuas
IIPAKTHKA
I'ocynapcrBennas
UTOrOBasi aTTECTALMS

€3YJbTAaTC¢ OCBOCHUA TUCHUIIJIMHBI oﬁyqammnﬁm JOJIZKCH

OK-3 3HaTh:
- uaTepdeiic nporpammer MS Power Point, mpuemsl co3iaHus U peJaKTHPOBAHHUS
npeseHranuii B MS Power Point mis wucnone3oBanus B chepe IOPUIAMYESCKOM
NeSITeTbHOCTH.
Ymern:
- CO3/1aBaTh CLEHApUU MPOCTON M PAa3BETBICHHOMN MPE3EHTALUU I UCTIOIb30BAHUS
B c(hepe 1opuandecKoi AesITENbHOCTH.
Baanern:
- HAaBBIKAMH MCIIOJIb30BaHUS MPE3CHTAIINH B FOPHINIECKOH I TETLHOCTH.

I1K-7 3HaTh:

- TpeboBaHus K OGOPMIEHHMIO MYJIbTUMEIUWHBIX Mpe3eHTauuid B chepe
IOPHUCIIPYACHIIUH, OOLINX MpaBWJI IUIAHUPOBAHUS IPE3EHTAIMN (CO3/JaHNe CLIeHAPHUs).
Ymersn:

- CO3/1aBaTh TPOCTHIE W PAa3BETBICHHbIC MPE3CHTAIMM C Pa3IHMYHBIM BUAOM
odopmIIeHUs CIIaiI0B B chepe IOPUCTIPYICHIIAHN.

Baaners.:




- HaBBIKAMHU ITIOATOTOBKHN IOpI/I,I[I/ILIeCKI/IX I[OKYMCHTOB, HpOGKTOB Ha OCHOBC MS
Power Point.

@opMbI  TEeKyHIero KOHTPOJISI yCIeBAeMOCTH CTYAEHTOB: YCTHBI  OIpoc,
MPaKTUYECKUE 3aJaHusI.
@®opMbI IPOMEKYTOYHOM aTTECTAIMU: 3a4ET.



2. CTpykTypa u cofep:KaHus TUCHUILTHHBI
TpynoeMKoCTb 2 3a4€THbIC €ANHULIBI, 72 Yaca, U3 HUX:
3a04Hast opMa 0OydeHHs: 4 MPAKTUISCKUX YacOB, 64 gaca caMOCTOSITEILHON padoTHI,
KOHTPOJIb - 4 yaca.

2.1. TemaTnyeckuii IJIaH y4eOHOM JUCUMILIIMHBI
(3aouHasi popma oOyueHus )

HaumenoBanue KosnunuyectBo yacos no
pa3/iesioB U TeM Y4eOHOMY ILIAHY
Bujbl yueOHol padoThl

= A 6
5 yauTopHasi pabora | _
: :
2 £ % 2
= & = £2 | Ex |38
= 51 = S2=| &5 | £5
-4 = g SElEE | 3¢
o1 2 =SSR 88 | 8=
z ) = Z | & = o =
= ¥ = = o S =)
[=" 8 < <
=2 = Q
1 2 3 4 5 6 7
1 PowerPoint. O0mias xapakTepucTuka. 14 - 2 - 12

COS,Z[aHI/Ie HpGSGHTaHI/Iﬁ B HpI/IJ'IO)KeHI/II/I
Microsoft Office PowerPoint 2010

2 Pexxumebl mpocMoTtpa npezenrauuii. [eiicteus | 14 - 2 - 12
co cmaiigamu B npuinoxernn Microsoft Office
PowerPoint 2010

3 BcTaBka 00BLEKTOB B npeseHTanuu. | 12 - - - 12
Annmars B npuinoxenun Microsoft Office
PowerPoint 2010

4 ['MnepcchbUIKN 1 yIIPaBIIIONINE KHOIIKY B 14 - - - 14
npunoxenun Microsoft Office PowerPoint
2010. UtoroBslii ciaiin

5 Co3naHue mpe3eHTalMM ¢ aHUMAalMOHHBIMU | 14 - - - 14
Y 3BYKOBBIMH 3 exTamu
KonTpons 4 - - - -
HToro nmo nucuunjinHe 72 - 4 - 64




2.2. TemaTnyecKMil IJIAH MPAKTHYECKUX (CEMMHAPCKNX) 3aHATUI

<
=]
W
=
s HaunmeHnoBanme KoimuecTBo
E pa3aesioB U TeM 4acoB
=
2
1 2 3
1 | PowerPoint. O6mas xapakrepuctuka. Co3nanue npe3eHTanui B 5
npuinoxennn Microsoft Office PowerPoint 2010
2 | Pexxumpl mpocMoTpa npe3eHTanui. JIeMcTBUS co cllalilaMu B MPUJI0KCHUH 5
Microsoft Office PowerPoint 2010
3 | BcraBka 00BEKTOB B Mpe3eHTAIllMd. AHUMAIMs B npuioxenun Microsoft i
Office PowerPoint 2010
4 | I'unepcChUIKU M yIPaBiIsonie KHOMKY B mpuiiokeruu Microsoft Office i
PowerPoint 2010. Utorosslii cialin
5 | Co3ganue npe3eHTally ¢ aHUMAIIMOHHBIMH U 3BYKOBBIMHU 3 dekTamu -
HToro no aucuuniuge 4

CeMm{apCKne 3aHATHA 110 TEMaM

IIpakTuyeckas padora Ne 1 mo reme

«PowerPoint. O0mas xapakrepucruka. Co3ganue npeseHTauui B NPHJI0KEHUH

Microsoft Office PowerPoint 2010»

Heab: u3yyuTh CHOCOOBI CO3/JaHUA TPE3CHTAIUU M TOJYYUTh HABBIKM CO3JIaHUs
KapTUHKU-CJIaiifia TI0OBIM U3 PACCMOTPEHHBIX CIIOCOOOB.

OCHOBHBIE TEOPETHYECKHE CBEICHHS
Obwue ceedenus o Microsoft PowerPoint.

Macrep mnpesenranmii  Microsoft Office PowerPoint 2010 mnpeacraBisier co0oii
IporpamMmy Ui CO3JaHMS W PEAAKTUPOBAHUA Ipe3eHTalMil. ECTb W apyrue mporpammel,
crmyamue s Toi ke uenu - Freelance Graphics, Macromedia Flash, Mediator, Presentation,
Astound, Kai's Power Show, Starlmpress, Harvard Graphics.
Ilpezenmayusn — 510 HAOOp IBETHBIX KapTUHOK-CIAWJOB Ha ONpEICIEHHYIO TEMY,
COCTOAINIUMX M3 TCKCTOB, KAPTUHOK H 3BYKOBOI'O psdaa. Hp€3€HTaIH/I${ JOJDKHA ITOAYUHATHCS
CIICHapuIo, K Hel MPUMCHUMBI 3aKOHbI KOMITO3UIIUKU U ITPUHIUIIBI MOHTAXa.
praBJ'IeHI/Ie IpoHeCcCOM TIIOKa3a MPE3CHTAOMNU OCYHIECTBIACTCA OOKJIAJYUKOM.

OcHoBHbIe Bo3MOKHOCTH POowerPoint:

®  CO3JIaHUE MPE3CHTAINH, COCTOSAIIUX U3 KapTHHOK-CIIAiIOB;
e  BCTaBKa Ha CJAiIBI TEKCTA, PUCYHKOB, BUCO U 3BYKA;

e co3nganue 2G(HEKTOB aHUMAITUU U TIEPEXOJIOB CIIANIOB.

BnpoueM, MOKHO ITPOCTO 3aIIPOrPaMMUPOBATH BCIO JEMOHCTPALIMIO B HENPEPBIBHBIN LUK, U
TOTJa Mpe3eHTalus OyIeT M0X0Ka Ha PEKJIIaMHBIN POJTUK WM HEOOIbIION MYIbT(HUIbM.

Ka)K,Z[BIﬁ cllaiiji UMeeT COOCTBEHHBIC CBOﬁCTBa, KOTOPELIC BJIMAIOT Ha €TI0 OTO6pa)KCHI/IC BO
BpEM: ITOKa3a MPE3CHTAluu:

e  pasMep Cllanja;

®  wabnon oghopmnenus, T.e. NapaMeTpsl IIBETOBOM cXeMbl, (hoHA, IPUPTOB U T.1.;
® pazmemka claiiia, KOTopas BKJIIOYaeT OONbIION HAOOp CTaHAAPTHHIX MPUMEPOB
pasmeleHust HTHPOPMAIIUN Ha Cllaiijie: paclooKeHUE 3aroI0BKa, PUCYHKOB, TaOIuUI, HalHUCEH
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U T

e 3(pdexT nepexooa, T.e. peKUM TOSIBICHUI U «UCUYE3AHUS» Claila — M0 HaXKaTHUIO
KHOIIKY MBI WM aBTOMAaTUYECKU Yepe3 3aJJaHHOE BPEeMsl, C aHUMAIIMOHHBIMU UJTU 3BYKOBBIMH
s dexramu u T.1.

JlokymeHTOM, T.c. 0OBeKTOM 00paboTku Mactepa mnpesentanuii Microsoft Office
PowerPoint 2010 siistercst daiia ¢ IPOU3BOJILHBIM HMEHEM M PACIIMPEHUEM .ppt HIH .PPS.

Jns 3amycka Microsoft Office PowerPoint 2010 yimb6o ucnons3yiite myts: Ilyck —
Iporpammsr - Microsoft Office - Microsoft Office PowerPoint 2010, mu6o otkpoiite yepes

spibik 2= Ha pa6ouem crone. Eciu OTKpBITh M060il (ailI-pe3eHTaIHIo ¢ PACIIUPEHHEM .ppt,
to mpuiokenue PowerPoint takxke Oymer 3anmymieno. Co3nares npesenraiuio B Microsoft Office
PowerPoint 2010 moxHO 160 ¢ momoIbio obsacTu 3aaa4 [pucrynasi kK padore 1Mo CChUIKE
Co3aarb npe3eHTanuio, 160 ucnoias3ys Nyt Paiia — Co3garb. OTKpoeTcs 00nacTh 3aaa4
Co31aHue mpe3eHTAllMM, B KOTOPOM MpeayiaracTcsi BHIOpaTh OJUH M3 PEKHMMOB CO3JaHUS
Mpe3eHTAIUH.

Jnst  co3maHusi HOBOM MpE3EHTAIlMM BBl  MOXETE
BOCIIOJIb30BaThCsi MacTepoM aBTOCOJEpP:KAHMS, OH CO3JacT
MPE3CHTAMIO B 3aJaHHOW (opMe W TO 3aJaHHOW TeMe W
IUIaHy, BaM TOJIbKO OCTAHETCS BBECTH TEKCT U JI00aBUTH MELL P
KapTHHKH. Bocronb3oBathest  ycayramu  Mactepa | o oo meessiTass
aBTOCOZCpXAaHUsI — BbIOpaTh caMblili  OBICTPBIM  CHOCOO
CO3/IaHUSI HOBOW Mpe3eHTaunu. Mactep 3a HECKOJIBKO IaroB
CO3/aCT «YEPHOBUK» MPO(eCcCHOHATBHON Mpe3eHTaluuu u3 §-
15 cnaiinos. [lonb3oBaTesnto NPUXOAUTCS ML PEIAKTUPOBATh
e€ ¥ MPUBOJUTH K COOTBETCTBUIO 3aMBICITY.

Ecam BB XOTHTE CO37aTh CBOM COOCTBEHHBIN JTM3aiiH W MOPSAOK CJaiioB, BRIOEPUTE B
obnactu 3a1ay Co3nanue npe3enrannu komanay HoBasi npesentanus. C moMoIs0 KOMaHIbl
N3 umeromeiicss mpesentanuu B Microsoft Office PowerPoint 2010 MoXHO co3aTh KOMHUIO
UMEIOIIEICsl Tpe3eHTAIlMl, YTO MO3BOJIMT BHECTH H3MEHEHHS B O(OpMIIEHHE U COJEp>KaHue
KOITUU MPE3CHTAINK 0€3 U3MEHEHUsI OpUTHHATIA.

! Cozpanme npeseHTaumn ¥ X

£l W=z wabnona odopMieHa
@ Mz MacTepa aBTOCOAEDAKAHHA, .,

gj 3 MMEDLWENCA NpESEHT AWM. . .

doToansboM. ..




[Ipu co3maHuyM Mpe3eHTAIMH ¢ COOCTBEHHBIM AM3aHHOM MOXHO BBIOpATh a6MiOMAKem
(pa3MeTKy) HOBOTO Cllaii/ia, €CJIM BOCTIONB30BAThCS yCIyraMu o0aacTu 3anad Pa3Merka ciaiina,
KOTOPYIO MOXKHO OTKPBITh C TOMOIIbI0 KoMaHapl DopmaTt — Pazmerka chaaiiga. 3aech OyayT
MPEJI0KEHBI MAaKEThl TEKCTA, COAEPKMMOTO, TEKCTA U COACPKUMOTO, & TAKKE APYTrue MAKETHI.

MakeTbl TEKcTa

e

MakeTwl TeKCTa n
COQEepMuMoro

‘
E H
LN

o

{

TUTyNbHbIN
cnana

Tonbko
3aronoBokK

3aronoBok
N TEKCT

3aronoBokK 1
TeKCT B iBe
KOTMOHKM

3aronoBok,
TEKCT U 0ObeKT

3aronoBok,
0OBEKT N TEKCT

3aronoBok,
TEKCT U
2 obbekTa

3aronoBok,
2 obbekTa
N TEKCT

3aronoBok
M TEKCT Haf,
obbekToM

3aronoBok
1 06bekT
Hapj TEKCTOM

3aronoBok
1 2 o6bekTa
Hag TeKCTOM

MakeTbl COQqEeEPMUMoro

-

N

5y

[ H H I'I\\;

\

L 3aronoBok, (- 3aron030|<,\— 3aron030|<\— 3aronoBok, cxema unm

TEKCT n n Tabnuua

Knun

Knunn
N TEKCT

opraHmsaunoHHasa
Anarpamma

MycTon
cnang

Ob6bekT

3aronoBok
1N 06beKT

3aronoBok
1 2 obbekTa

3aronoBok

1 6onbLUOK
00BbEKT U

2 ManeHbKnx
obbekTa

3aronoBok

2 ManeHbKnx
obbekTa un

1 6onbLUOK
0bbeKT

3aronoBok
n 4 obbekTa

3aronoBok,
TEKCT 1
rpacduka

3aronoBoK,
rpacvka n
TeKcT

3aronoBok,
TEKCT U
anarpamma

3aronoeok,
avarpamma
N TEKCT

3aronoBoK 1
avarpamma

Bribepere memukom JIKM moaxopsimiyro pa3sMeTky Ui Cilaijla ¥ MakeT craiiia
ABTOMATHYECKH HM3MEHHTCS. UTOOBI BCTaBUTh TEKCT B 3arojOBKM WJIM CHUCKH BBIOPAHHOTO
aBTOMakeTta ciaija, menkaute JIKM no mecTy s HaANMCU M HauMHaiiTe BBOA. s BCTaBKU
HY)XHOTO OOBEKTa (Hampumep, PUCYHKa, TaOJUIlbl, THarpaMMbl, CXEMBbI, KJIUIa WK rpaduka)
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menkaure 2JIKM Ha 3Ha40K 00BEKTa B JaHHOM OOJIACTH.

[Ipu co3panum mpe3eHTaUW Bbl MOXKeTe Bocmosib3oBaThes Llladsonom odopmienus,
KOTOPBIA TPEUIOKHUT BaM PA3IMYHBIC 3aroTOBKHM OGOPMIICHHS OTICIBHOTO claiiga Win
npe3eHTanuu B ueiaoM. Ilpu ero Beibope mosiBnsieTcss obnacteb 3anau Ju3aiin ciaaiiga, koropas

TaK)Ke OTKpBIBAE€TCS MPHU BHIOOpPE MHCTPYMEHTA . KoHcTpykTop Ha naHenu MHCTPYMEHTOB
®dopmartupoBaHue Wik ¢ Nomoiibio komaHasl ®@opmar — Odopmienue caaiiza. Crenyer
OTMETHUTh, YTO 11a0JI0H 0OPMIICHHSI MOKET ObITh IPUMEHEH HE TOJIBKO K CO37aBaeMOM, HO U K
YK€ UMEIOLIENCS IIPE3ECHTALUH.

IMpunoxenne PowerPoint 2010 mpegocTaBiseT BO3MOYKHOCTh I0JIh30BATENI0 CO3/aBaTh
npe3eHTanuu — (pOToAIBLOOMBI U3 KAPTUHOK, KOTOPHIE MOXKHO BCTABIIATh, UCIOJIb3YS JUCKOBYIO
CUCTEMY KOMIIBIOTEPA, a TAK)KE U3 CKaHepa MU KaMephl.

Yxka3anus K padore.

1.TIpounTaiiTe OCHOBHBIE TEOPETUYECKUE CBEACHHUS.

2.0t1kpoiite npuiaoxenue PowerPoint u B oGmactu 3amau Ilpucrymass Kk padore
BbIOepuTe KoMaHy Co31aTh Mpe3eHTALMIO.

3.B otkpeiBiieiics obnactu 3a1ad Co3aanue nmpe3eHTanuu Beioepute komanay HoBast
npe3eHTanusl.

4.Bpibepute aBTOMakeT 3aroJiOBOK M TEKCT U B

3aroJIOBOK Cliaiijia BBeAUTe TeKCT «lIpe3eHTanuo cocTaBmiy. Rolelt @

Hwxe, B IepBbIi MyHKT CNKCKA BBEAWTE CBOM (haMWIHIO U Sanvera dora
nMs. Bo BTOpoii MyHKT CcNKMCKa U ajiee BBEIUTE TEKCT: & moromo
* Kpanmnpuxanus: . Texcr L
- OnbIT paGoTHI — 5 MHHYT; D H]
- [lpu3HaH HAYMHAIOIINM;
- O0pa3oBaHMe HeNOJHOE CPegHee. =
MBI co3maéM craifl — mpeJIcTaBIeHue JOKIaTunKa B | ] | AT |
N

XO0JI€ IPE3CHTALINN.
5.3anaiite komanny ®opmar — @oH U BbIOEpUTE B Apyrue ugera...
auanoroBoM okHe @OH M3 PACKPHIBAIOIIErOCsA CIHMCKA Cnocobel zaneky...
skenaemplii 1BeT. Haxxmure kHonky IIpumeHuTh.BbInenuTe TEKCT 3arojioBKa U M3MEHHUTE €ro
mpudT Ha 1000 Apyroi ¢popmar. M3smeHuTe 1o xenanuio popmar mpuQTa TEKCTa CIUCKA.
7.3anaiite komanay @aiin — Co3garb U B OTKpbIBLICHCS obnactu 3amay Co3nanHue
npe3eHTanuu Boioepure koManay U3 madaoHa oopmiieHus.

8.Bribepurte madnon Kancyasl (71100 Apyroi MOHPaBUBIIUKACS IIIA0JIOH ).

9.3anaiite komanny @opmat — Pa3meTka ciaiiia u BeiOepuTe aBTOMakeT 3aroJioBoK 1
TEKCT.

10.  CkomnwmpyiiTe MmociaenoBaTeIbHO TEKCT 3arojioBKa M TEKCT CIUCKAa W3 MepBOi
Npe3eHTallUd U BCTaBbTE COOTBETCTBEHHO B pa3MEUYEeHHbIE O0JacTH aBTOMakeTa BTOPOM
npe3eHTaluu (¢ BeIOpaHHbBIM mabioHOM odopmienus). [Ipu jxenanuu U3MEHUTE BUI MIPUPTa,
pa3Mep U LBET CUMBOJIOB.

11. B mobOom okHe npuiioxenus PowerPoint 3anaiite komanny daiin — Co3nath 1 B
obnactu 3amau Co3nanue npe3eHTanuu Beioepute komanay U3 macrepa aBTocoaep:kaHus...
—3TO TPETUH U3 pacCMaTPUBAEMBIX PEKUMOB CO3/1aHUS Mpe3eHTalny, 3aTeM HaxmuTe OK.

12. B nwmanoroBoM okHe Mactep aBTOCOAEpKaHHS C BBOJHOW HH(OpPMAIHMEH 10
CO3JIaHUIO HOBOW MpEe3eHTallMM Ha)KMuUTe KHONKY [laJiee.

13. PaccMmoTpuTe CIUCKM BUAOB Tpe3eHTanmid w3 kareropuit OOmme, CiyxeOHBIE,
[TpoekTsl, JlenoBsie, BoimonHaAs menyku JIKM mo kHomkam ¢ Ha3BaHUeM Kateropuil. Beibepure
mienukoM JIKM u3 kareropun O6mue Bug — CoodaemM qypHble HOBOCTH U HAXKMUTE KHOTIKY
MaJee.

14. Omnpenenure crnoco0 BBIBOAA MPE3CHTAIIMU: MPe3eHTAIUA HA JKPaHe W HAKMHTE
KHOIIKY Jlasee.
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15. B 3aronoBoK Mpe3eHTall BBEIUTE TEKCT «Y MeHs mpolsieMay, a B KOJIOHTHTYI —
TekcT «S cnpasitock!». Haxmute kHonky laJgiee, 3arem - ['oToBo.

16. CieBa B OKHE Mpe3eHTalMU — padoyas 00JacTh, COCTOSIIAs U3 JBYX BKIanok. Ha
BKiagke CTpyKkTypa BBl MOXETE€ YBUAETb CTPYKTYpPY TEKCTa CJailioB Mpe3eHTaluu U
penakTupoBaTh €ro, Ha Bkiaaake Craiapl — MpocMaTpuUBaTh CIIalbl NPE3EHTALlMU B BHUJE
ACKHU30B BO BpeMsl PENaKTHPOBAHHS. DCKU3bl OOJEr4aroT MepeMEIIeHHE 0 MpPe3eHTAlUUd U
npocMOTp 3P PEeKTOB U3MEHEHUH TPoeKTa. M3ydunTe coaep>kuMoe ITHX BKIAIOK.

17. TlepexoauTh B M000MY cllalily mpe3eHTanuu MoxHO 1merdkoM JIKM Ha ero Tekcr
no Bkiagke CTpykrypa, 1100 Ha ero 3cku3 no Bkiagke Cnaitnel. [lepeiiaure Ha BTOpOH ciiaiij
npe3eHTanuu no Bkiajake CTpyKTypa U, He MEHsIs 3ar0JI0BKa, BBEIUTE TEKCT CIHCKA:

¢  Onarb ABOMKA MO XMMHUH;

e  Ponurenu paccrpositcs.

18. CamocrosTenbHO NpUAYMAalTE TEKCTHI AT TPETHETO W YETBEPTOTO CIANIOB H
BBEJIUTE HX.

19. 3anaiite xomanny Iloka3 caaiigoB — Hauarp moka3. Ilepexon Ha ciemyromuii
cmaiin ocymectisercs memuykoM JIKM, nubo naxkatmem Ha knaBumry Enter, mpoben wim
PageDown, a takxe Ha)xxaTHeM Ha KJIaBUILY JBHUKEHHS Kypcopa BHU3 WM BIipaBo. Bo3Bpar Ha
MpeIbIIYIIMNA CIail BRIOMHSAETCS HakaTueM Ha kiaBuiry PageUp, mubo kiaBuIy ABHKEHUS
Kypcopa BBepX WM BieBo. JloiauTe 10 mociaeaHero ciaiia npeseHramun 1 PowerPoint BepHéT
Bac B pabouee OKHO.

20. 3amaiite xomangy Paiin — Co3naTh u B obnactu 3ana4 Co3naHue mpe3eHTaALMH
BbIOepuTe KomaHay Poroanbdom... OtTkpoercs auanoroBoe okHo PotoansboMm. C 11enbio
BbIOOpa MCTOYHHMKA PUCYHKOB MM (poTorpaduii cozgaBaemoro ¢poroarro0Ma HAKMHUTE KHOIIKY
®@aiin nau auck. B auanoroBom okHe J[oOaBiieHHe HOBBIX PUCYHKOB BbiOepuTe manky Mou
JTIOKYMEHTHI, 3aTeM oTkpoiTe nanky 3AJJAHUSA u nmoanmanky Marepuanel. Beinenute daiin
JlupBane.bmp u Haxkmute kHONMKY BeraBuTbh. B crimcke pUCYHKOB B anb0oMe MOSIBUTCS UM
BBIJICJICHHOTO (paiirna.

21. 3anaiite pa3zMeTKy anbO0oMa, BIOpaB pa3METKy pUCYHKa 2 PUCYHKA C 3ar0JIOBKOM, U
¢dopmy pamku bareTHast pamka.

22. CHoBa HaxmuTe KHONKY a1 MM JMCK U N0 aHAJOTMYHOMY IyTH 100aBbTE B
CIIMCOK PUCYHKOB anbOoMa (aiin Lperep.bmp.

23. JlobaBbTe B anbOoMm wu300paxkeHus apxurekropoB llltakenmneiinepa u Illyko u
HaxkmuTe KHONIKY Co31aTh.

24. B obnactu pegakTHpOBaHHUS 3aMETOK K ciaijaM Ha BKiIagke CTpyKTypa BBeIUTE
TEKCT COTJIACHO PUCYHKY: — il =

1

Crpykrypa Craigs!

®oToansbom

ApsarraxTo, pu

i MoToanbbom

ApXUTEKTOPbI
2 [ Munpane w Wpetep

3 WiTakenwneiinen 1 LWyko

Nuasane u Wpetep

25. Ha Bkmaake Crnaiiipl BBl MONYYHTE  CIEAYIOIIEE
n300paxeHue:

26. Breibepure miemukom JIKM  wmHCTpyMeHT A
KoHcTpykTop Ha manenu uMHCTpyMeHTOB DopMaTUpOBAaHHE M YKAXKHUTE IMIA0IOH OdopMIIeHUs
Cion.

27. 3anpaiitre komannay Iloka3s ciaiinoB — Hauath moka3s u mpocMOTpUTE MPE3CHTAIUIO
— (hoToasbOOM. DTO YETBEPTHIN PEKUM CO3/IaHUSI IPE3CHTAITIH.

28. TlokaxxuTe BCE YETHIPE CO3/IaHHBIC BAMU MTPE3EHTAIIMH MIPETIOJABATEIIO.
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IpakTnyeckasi padbora Ne 2 mo reme
«PexxuMBbI NpocMOTpa npes3eHTanui. {ecTBUA €O cJaiIaMU B IPUJIOKEHUHT
Microsoft Office PowerPoint 2010»

Heab: HayunuThCs BBIOMPATh PEKUM IMPOCMOTpA MPE3CHTAlMH, CO3/1aBaTh HOBBIH craiis,
0(pOpPMIIATH, IEPECTABIATH MECTAMH, YAAIATh, CKPBIBATh U COXPAHATH CIAM bl IPE3CHTAIIUH.

OCHOBHBIE TeOpeTHYECKUE CBEJACHUS:

Peorcumvr npocmompa npesenmayuii.

B PowerPoint CYIIECTBYET a
HECKOJIBKO pPEXUMOB IIPOCMOTpa
Mpe3eHTallU, T.€. CIOCOOOB, C TMOMOIIbIO
KOTOPBIX IpE3eHTaLHS Oyzner Iloka3s cs1anaoB C
oToOpaxartbcs Ha 3kpane. J{s Be1dopa Toro
WIH HUHOTO pexuma MOKHO
BOCIIOJIB30BaThC KOMaHJaMHU BBIIBUYKHOTO
MEHIO Bun, KHOIIKA KOTOpPOTO
pPacIoJIOKEHBI B JIEBOM HUKHEM YIJIy OKHa
PowerPoint.

PaGoras B pexume OObIYHBIA, JETKO TMepeMelaTbCs BHYTPH IPE3EHTAINH,
IPOCMATpHBAas, KaK BBIMJSIAT SIIEMEHTHl O(GOPMIICHHS CIAiI0B. DTO OCHOBHOW PEXHUM
CO3/IaHUsI, PEAAKTUPOBAHUS U ohopmIleHUsI Tpe3eHTalun. Bbl MoXKeTe mepecTaBisTh, 100OaBIATh
WIM yJQJIATh T€ WK HUHbIE cllaiifipl. BeiOpaB ciaiiy B 3TOM peKuMe, MOKHO JOOABUTh B HETO
TEKCT, BCTAaBUTh PHUCYHKH, TAOIUIBI, qUarpamMmbl, rpadudeckue OOBEKThI, HAAMHCH, (Halibl
¢meMOB, 3BYKOBBIE 3(()EKTHI, TUMEPCCHUIKM M aHUMauio. OOBIYHBIA PEXHUM HMEET TPHU
pabouue obnactu. JleBast ob6nactb copepkuT BkiIanku Ctpykrypa u Cnaiiasl. [IpaBast o6nacTb
— obnacmp cnaidoe, KOTopas 0ToOpakaeT KpYIHBIN BU TeKymero ciaiga. HwkHss ob6macts
— obnacmp 3amemokK, OTOOpaKaeMbIX Ha 3KpaHe NMPH COXpaHEHHM Mpe3eHTauuu B (opmate
BE0-CTpaHUIIBL.).

Pexum CopTHPOBIIMK CJIaiA0B — 0TOOpaXkaeT BeCh HAOOP UMEIOIIUXCS B IPE3EeHTalluN
Claii10B B BUje. BpiOpaB B 3TOM pexnMe HYXHBIN claii U LIeNKHYB Ha ero oopase 2JIKM, Bbl
NOJyYuTe KpyMHOE H300pakeHHWe craiiia B LEHTpaJdbHOM o0jacTh pabodyero OKHA.
CopTHUpOBIIMK CJaifIoB JaeT OOIIyI0 KapTHHY Mpe3eHTaluu, obsierdas M3MEHEHUE Mopsaka
CJIaiiIoB, UX J100aBJICHUE WU YAAJIeHUE, a TAKXKe MPOCMOTP APPEKTOB NMepexoaa U aHUMAIHH.

Pexxum Iloka3 caaiigoB — UCHIOJIB3YETCA JUISl TPEABAPUTEIHBHOTO TPOCMOTPA CO3aHHOM
IPEe3eHTAIMH, IIPH ITOM Ha dKpaHe IMOCIIE0BATEIIbHO 0TOOpaKalOTCs BCE CIal/Ibl MPE3eHTALUU
HauMHasg C TEKYILIEro C MHCIOJIb30BAaHUEM BCEX BKJIIOYEHHBIX B HUX 3BYKOBBIX, BHJIEO U
aHMMalMOHHBIX 3¢ ¢ekToB. [IpezeHTanus oToOpakaeTcst BO BeCh JKpaH TaK, Kak OHa OyJer
MpeJICTaBICHUA ayIUTOPUH.

Hcnonv3oeanue uHCmMpymenmog Macuimadupoeanus CmpaHuybl

Urtobsl Ob1I0 yHOOHEH paboTraTh, BeIOepUTEe MacmTad oTOOpaXkeHus ciaija. s storo
au00 Ha maHenu WHCTpyMeHToB CTaHaapTHas, nubo B MeHI0 Bua BoiOepure KomaHzy
Macmrad 1 ykaxuTe HyKHbIH MacIiTad B MPOIEHTAX.

Ogpopmnenue cramoa

Brl MokeTe m3MEHUTH IBETOBOE OOPMIICHHE OJHOTO CJIaii/ia WIu BCEH MPE3CHTAINH B
nenom. [lyis storo 3amaiite komanny @opmar — Odgopmienue caaiiia, oTkpoeTcst 00acTb

CTanaapTHaA | CnewansHas

Peotcum copmuposwuxa craiioos

o

M| Tern
M| 3aronosox
Sanvexa
W AxuenT 3aronosok
M| AxueHT crunepcceunkoit - TewcT

AKLEHT € MOCNEAYIOWLER FTHNEPCCLINKOIA D
il




3amay Jluzaiin cnaiina, ménkauTe 1O Ccchiike LlBeToBBIe cxeMbl UM BHIOGpPHTE OJHY U3
JIBEHaIaTh cxeM. Eciii cTaHgapTHBIC 3arOTOBKU CXeM O(OPMIICHHUS CIai 0B BaM HE TIOIXOJIT,
BBl MOXETE HACTPOUTH IBET KAXKIOTO BUAA O00BEKTOB ((OH, TEKCT, 3arOJIOBOK, TCHH H T. II.)
craia caMoCTOSATEIbHO, TIepei i Mo ccbuike U3MEeHUTh IBETOBbIE CXeMbI B THAIIOIOBOE OKHO
IIBeTOBas cxema.

MokHO BBIOpaTh JOMOJHHUTEIBHBIE I[BeTa sl (OHA: TIO

koMange @OH M3 BBHIIBMKHOIO MeHIO MDopMaT BbIOEpUTE B  [hdkad X
JMANoroBoM OkHe MOH U3 PACKPBIBAIOILEIOCA CHHMCKA ILIBETOB 3<>°”
nyHKT JIpyrue uBera u moa0OepuTe HEOOXOAMMBIH BaM IBET U3  raronema
HaJIUTPhI UK LIBETOBOTO CIEKTPA. = il
Mo>HO 3a71aTh 0COOBII THIT 3aJMBKH (OHA Cllaiiia, BEIOpaB B

B JManoroBoM okHe @OH M3 PACKPBIBAIOIIEIOCS CIUCKA LBETOB |/ o

nyHKT Cnoco0sbl 3aamBKH. [losBurcs nuanorosoe okHo Cnocodbr | EEE NN
32JIMBKH C YETHIPHMS BKJIAJKAMH: Opyrve ugera...

Cnocobbl 2a0MBKK. ..

1.I'paguenTHasi: 34eCb MOXXHO HACTPOUTHb ILJIABHO
HepeTeKarolly0 LIBETOBYIO 3aJIMBKY WJIM BbIOPATh 3arOTOBKY;

2.TekcTrypa: 371ech IPEIVIOKEHO HECKOJIBKO (DOHOBBIX 3aroTOBOK JUIsS BAIllero cliaiina,
€CJIM Bbl HUUETo He BhIOEpUTE, HAKMHUTE KHONKY Jlpyrasi TekeTypa U BeiOepuTe 0001 (aiin ¢
n3o0pakeHreM Ha BamieM KommbioTepe. I[lpumenuB ¢oH, TekcTypa OyneT pa3sMHOXKEHa IO
crnaiiny, oOpa3ys mpaBUIbHBIN y30p.

3.¥Y30p: 31€Ch MOKHO BBIOpATh OJIMH U3 MPEATIOKECHHBIX Y30pOB M HACTPOUTH €T0 L[BET.

4.PMCYHOK: Ha)XaB KHONKY PHCYHOK, MOXHO uepe3 AMajioroBoe okHO Bbpi0op pucyHka
HAWTH Ha KOMIbIOTEpe (ailll ¢ pUCYHKOM, HIENKHYTh KHONIKY BeTaBUTB M 1Ocie MPUMEHEHHS,
3TOT PUCYHOK OyneT (poHOM Balero ciaina.

UYepes BoiaBukHOE MeHIO @opmar Bbl Moxere u3meHuTh Lllpu¢rt, BeipaBHuBaHue,
HacTpouTh Permerp cumBoio, UHTepBaabl s no0oro siemeHTa cnaiina. Ecnum HyxHO
U3MEHUTh HIpU(T BCeX HAJNUCEH, HANMHMCAHHBIX OJHUM U TeM e wpudrom (Hampumep,
3arojIOBKOB ClIAiiIoB), MOXHO 3aaaTh komaHay Popmar - 3amena mpudron. [[ns
HEHYMEPOBAHHOI'O CIIMCKAa MOXHO HACTPOUTHb Mapkep (CUMBOJ, CTOSILIMN B Hayaje AJIEMEHTa
cnucka). [lnga sroro 3anaiite komanny Popmar - Cnucok B auanoroBoM okHe CHmcok
BbIOEpPUTE HY)KHBII 3HAK, PUCYHOK U IIBET JJIsl MapKepa.

leticmeus co caatioamu.

e Co3oanue.

UtoOBbl 100aBUTH HOBBIN ClAM B MPE3CHTAIIMI0O MOXHO BOCIIOJB30BAThCS OJHUM W3
HECKOJIBKUX CIOCOOOB:

1 cioco6: B 00bIYHOM pexuMe MpocMOTpa ClaigaoB OTKpoiTe obmacth CTpyKTypa
i Crnaiiipl ¥ HAXKMUTE KiaBuiry Enter.

2 cnoco6: B oObiyHOM pexume unu B pexkume CopTUpOBIIMKA ClaiiioB 3aaaTh

. =] Co3naTk chaidg
komaHay BeraBka — Co3aarthb caaiil v BEIOpaTh HHCTPYMEHT Ha IIaHeIn

MHCTpyMeHTOB DopmaTUpOBaHUE.

3cnoco6: B pexumme — CopTHpoBIIMKA
CIAlIOB MOYKHO BBIIONHUTE Imendok JIKM wHa
nycToi 00JIacTH 3a TeM cJaiioM, Mociie KOTOPOro
CJIelyeT OCYIIECTBUTH J00aBJII€HHE HOBOIO claiia
(mocrne yero B MecTe IIeTYKa MOSBUTCS BEpTHUKAIbHAS i
JUHMS), Jajee  HeoOXOIMMO  HaXaThb  KHOIKY 1 2

-] CoznaTk cnaig BepTtukanbHas
WM 3a7aTh KoMaHay BeraBka — AvknS

Co3nars caaia.
e Ilepecmanoska.
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YtoObI BBHIOIHUTE IEPECTAHOBKY KaKOTr0-JIMOO cliaiia, HE0OX0IUMO YCTAaHOBUTH PEXKUM
CopTupoBIIHKa CIANWI0B, 3aTEM BBIICTUTH TPEOYEMBIN claii U OTOYKCHPOBATh €ro Ha HY)KHOE
MeCTO, yaep;xuBas HaxaTou JIKM.

e Ckpvimue.

WHorpa npu pa3paboTKe Mpe3eHTAIMid MOXET BO3SHUKHYTh HEOOXOIUMOCTH B CKPBITUH
TeX WIM UHBIX CIlAi0B, HalpuMep, 4TOObl MCIIOJIB30BaTh OJHY U Ty K€ MPE3CHTALUI0 Ul
1oKa3a B Pa3IUYHBIX ayaUTOpHUAX. UTOOBI CKPBITH CIAiil, ClEAyeT OTKPBITh MPE3CHTAIHIO B

o o o ]
PCKUMC COpTI/IpOBH_II/IKa CJIauaoB, 3aTEM BBIJACINTD Tpe6yeMBII/I CJIaul 1 HAXAaTb KHOIIKY -

CkpbITh cJaiil Ha MaHenu UHCTPYMEHTOB COPTHPOBIIMK CIAWI0B WM BOCIOJB30BaThCS
komansoil Iloka3 caaigoB — CkpbITh ciaaiia. B pesynbraTe mopsakoBbIi HOMEp ciaija B
pEeKHUME COPTUPOBIINKA OYAET OTOOpaxaThCsl B 3a4EPKHYTOM BHUJE, U TIPU JEMOHCTPAIMHA TOT
ciaiin He Oymer mokaszaH. B ciiydyae HEOOXOIMMOCTH TIOKaza CKPBITOrO cllaiijla €ro Hajao

BBIJCIIMNTh U TIOBTOPHO HAXXAThb KHOIIKY .

e  Yoanenue.

B ToMm ciyuae, korna He0OX0IMMO yJAINTh KaKOW-1100 ciaiij, HeoOXOAUMO BBIAEIUTH
JMaHHbIA ciaily B pexkxuMe CoOpTHPOBIIMKA CIAWI0B WM CHENaTh €ro TEKYLIUM B OOBIYHOM
peXKHMe U 1ocie 3Toro 3anare komanay IlpaBka — YaaamTe ciaaij WM HaxaTb KHOIKY
Delete.

e Coxpanenue npezenmayuu.

CoxpaHeHHe NpPE3EHTALlMU OCYILECTBISETCS aHAJIOTMYHO COXPAHEHUIO JOKYMEHTa B
TEKCTOBOM penakTope. [[ns coxpaHeHus npeseHTauuu B (aiiie, 11 KOTOPOro Bbl BhIOpaiu
npyroii ¢opmar (He TOT, KOTOPBIH BBIOMpAETCS MPOTPaMMOM IO YMOJIYaHHUIO), HEOOXOIUMO
IpoieNnaTh CIeyIoLIe 1eiCTBUA: B BbIIBUKHOM MeHI0 Paiia BiOepute komaHnay CoOXpaHUTH
kak. B packpriBaromemcs cnucke Tum ¢aiina auanorooro okHa CoxpaHeHHe JOKyMeHTa
BbIOepuTe HeoOxoaumblii Tum (¢aitna. IIporpamma PowerPoint mo3BosisieT CcOXpaHATh
MPEe3EHTALMIO B (ailyiax caeayronX TUIIOB:

Tun ¢gaiaa Pacuupenue Hcnoab3yercst AJisi COXpaHEHUs
IIpe3enTanus .ppt 00bIuHOI npe3enTanuu PowerPoint
Pacmmmpennsiit meragaiin | .emf claitioB B BUje rpaduyeckoro (aiina

Windows,  pucynok B | .gif
dopmare GIF wmu JPEG, | .jpg
DIB, Portable Network | .dib

Graphics .png

Crpykrypa, RTF 1tf COIEPKUMOTI0 MPE3CHTALUN B BUIE JOKYMEHTA
turna CTpykTypa

[ITa6yioH npe3eHTanuu pot MIpe3eHTAIMM B BHJIE 11a0JI0Ha

JemoHcTpanus .pps MPE3CHTALINH, KOTOpas BCeraa Oyzner

PowerPoint OTKPBIBAThCS B PEXKUME MOKa3a CIal0B

Web-crpanuna .htm; html Web-ctpanuis! B Buje nanku ¢ htm-daiinamu
Y BCEMH BCTIOMOTATEIHHBIMH (haiiiaMu

Web-apxus .mht; mhtml | Web-cTpanunst B Bume otaenbHOro (haiina,

BKJIFOYAIOIIETO BCE BCIOMOTraTeIbHbIE (pailiibl

Yxa3zanug k padore.

1. IIpouuraiiTe OCHOBHBIE TEOPETUUECKHE CBEICHUSI.

2. Orxkpoiite npunoxenune Microsoft Office PowerPoint 2010 u obGnactu 3amau
[Tpuctymas x pabote Beioeputre koMaHay Co3aaTh Npe3eHTaANMIo.

3. B otkpsiBuieiics obnactu 3amay Co3gaHue mpe3eHTauuu 3amaite xomanay W3
uMerouieiicss npe3eHTauu. Mbl BOCIONIB3yeMCs IATHIM COCOOOM CO3/1aHUS NPE3CHTALUN —
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CO3/1aIMM KOIIMIO UMEIOUICHCsl MPEe3eHTAMU U BHECEM U3MEHEHUS B OOpPMIICHHE NMPE3EHTALuU
0e3 M3MEHEHHUsT OpUTHUHAJIA.

4. C nomouipto auanoroBoro okHa Co3gaHue U3 UMEIOIIEHCS NPE3EHTAlMU OTKPOMTE
daitn — npesentanuio Dtanslppt (mytk k daiiny: Mou gokymeHThI\3aganus\dTanbl.ppt) u
Ha)xmMuTe KHONIKY C031aTh HOBBIIi.

5. C momompio komaHabl @aiiji — CoXpaHMTh KaK COXPAaHUTE IMPE3CHTAIMIO IO
umeHeM Odgopmiienne B nanke Mou J0KyMeHTBI.

6. Brimenute memukom JIKM mepBblii ciiaiii mpe3eHTalluyd B JIEBOW 00JaCTH OKHA Ha
Bkiagke Cuaiiabl. M3MeHuTe Macmrad OTOOpaXKeHHWs Ciaiijla B JaHHOW 00JacTh B CTOPOHY
YBEJIMYEHMUS, a 3aTEM B CTOPOHY YMEHBILICHHUS.

7. Bemonaute memdok JIKM Ha 060 00BEKT MEpBOro ciaiia B mpaBoil oOmactu
okHa. M3menute Macmrad oTobpakeHHsl ciaiiia B JaHHON 00JacTU B CTOPOHY YMEHBIICHHUS, a
3aTeM B CTOPOHY YBEINYEHHUS.

8. Ilo xomanae @OH 13 BEIBMKHOTO MEeHIO DopMAT OTKPOWTE TUAJIOTOBOE OKHO DOH.
W3 packpbIBarolerocsi crnucka LBETOB BblOepuTe MyHKT CrocoObl 3aJIMBKM, INEepeilauTe Ha
BKIanKy I'paguentnHasi auamoroBoro okHa CrocoObl 3aluBKU. BpiGepute 3aiuBKy IByMs
nBetamu (uBeT 1 — romyOo#, mBeT 2 — KENTHIH), TUIl IITPUXOBKU - AUAroHaupHas 1 (Tperwii
BapuanT). Haxxmure kHonku OK u IIpumMeHUTS.

9. Usmenurte ¢oH, BBIOpaB B auaioroBoM oOkHE CrocoObl 3alMBKH Ha BKJIAJIKE
I'pagmenTHas 3arotoBky «llo3mHuil 3akaT» M TUI IUTPUXOBKU U3 yria (MEpBbI BapHaHT).
Haxxmute OK n IIpuMeHUTS.

10. U3menute QoH, BbIOpaB B auanoroBoM okHe CrocoObl 3aJMBKM Ha BKJIAJIKE
TekcTypa 1100yI0 TOHPABUBIIYIOCS TEKCTYPY.

11. V3menute ¢oH, BbIOpaB B auanoroBoM okHe CrocoObl 3aJIMBKM Ha BKIAAKE Y30p
10001 TOHPAaBUBIIUICA Y30p, LBET IITPUXOBKHU U (oHa. [IpocMoTpuTe Apyrue ciailipl: OHU HE
W3MEHUIIHN CBOH (OH.

12. Tlepetiqute B tuagoropoM okHe CIIOCOOBI 3aJIMBKH Ha BKJIAJKy PUCYHOK W HakMHTE
Ha KHONKY PucyHok. BriOepute B manke Mo pucCyHKH 1000 pUCYHOK M HaXMHUTE KHONKY
BceraBka, 3atem OK un Ilpumenuts ko BeeM. IIpocMmoTpute npyrue ciiailibl: OHM W3MEHWIN
CBOI1 poH TOKE.

13. 3apmaiite komanay ®@opmat — Odopmiienne ciiaiga, 3aTeM B OTKPBIBIICHCS 00JIacTH
3anad J{u3aiin cnaiina, ménkaure no cebuike LiBeToBbIe cXeMbl, BEIOEpUTE OAHY U3 IBEHAILATH
CXeM M IIENKHUTE M0 ccbulke M3MeHUTH uHBeTOBBIe cXxembl. [lepeliiuTe Ha BKIAIKY
CneuuanbHasi quanoroBoro okHa l[BetoBas cxema. BouiObepure snemeHnT TeHm u Haxmwure
kHonky U3MeHuTh nuBet. B nuanoroBom oxkue L{BeT TeHu BriOepuTe OsieHO-TOIY00I IBET U
HaxmuTre Ha kHonky OK. Ilpumenure k cinaiizam Npe3eHTALMM M IOCMOTPUTE pE3YJIBTAT
W3MEHECHUH.

14. Bribepute snementT @oH Ha Bkiajgke CrnenuaabHasi TUaJIoOroBoro okHa L[BeroBas
cXxeMa U M3MEeHHUTe LBeT (oHa Ha OnenHO-kENTHINA. [IpuMmenuTe K ciaiigam Npe3eHTaluu U
IIOCMOTPUTE PE3YIbTaT U3MEHEHHH.

15. VcranoBute pexum COpTHpPOBIIMKA CIAHA0OB W TOMEHSHTE MECTaMH BTOPOM WU
TpeTul cnanj. BepHure ciaiiapl Ha MECTO U CKPOWTE MEpBBIN ciaia. HaunuTe nmokas ciaios ¢
noMonpto kKoManabl Iloka3 caaiinoB — Hauate moka3. OH HAuyHETCS CO BTOPOro cliaiiaa.
[Tpepsute noka3, HaxkaB I[IKM B cBOOOJHOM MecTe dKpaHa, M BbIOpaB KOMaHAy 3aBepIINTh
nokas cjaaiaoB. OTKpONTE CKPBITHIA MEPBBIN craig s mpocMoTpa. HauHute nmokas ciai1oB
cHoBa. [Ioka3 HayHETCA € MEPBOTO Cranaa.

16. B pexxume CopTHUpPOBIIMKA CIANIOB CO3MAHTE MEXIYy MEPBBIM M BTOPHIM CIIAHIOM
HOBBII CJIali]] C pa3METKON 3aroJIOBOK M TEKCT.

17. Tlepeitnure B OOBIYHBINA pexUM MpocMOTpa npe3enTanuil u menkaute JIKM B nosne
Tekcr caaiina. 3anaiite koMmanny @opmar — Cnmcoxk — MapKupoBaHHBIN U B 1MaJI0rOBOM
okHe Crircok HaxMuTe KHOTIKY PucyHok. B nmuanoroBom okHe PucoBaHHBIN Mapkep BbIOEpUTE
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MIOHPABUBILIUICS pUCYHOK Mapkepa u Haxmute OK. Mapkep Ha cialife J0KEH U3MEHUTh CBOM
BHEIITHUN BUJI.

18. Ilepeiinute B peskum COPTHPOBIIMKA CIAIIOB U yJAINTE CO3AAHHBIA BaMU CIIAHI.

19. Coxpanure npeszenranuio kak Tun Jemoncrpamust PowerPoint mon umenem Jlemo.

20. 3akpoiite okHO npuIIOKeHHs: PowerPoint.

21. Ortkpoiite ¢aiin JdemMo.pps. 3ammyck IeMOHCTpAIMU Cpa3y NEPEBOJANUT MPE3CHTAIUIO B
PEXKUM I10Ka3a CIano0B.

22. Tloxaxure paboTy mnpenojaBarento W yaammre ¢daiasl Odopmiaenue.ppt u
Jemo.pps 13 nanku Mo JOKyMeHTBI.

IIpakTnyeckas padora Ne 3 mo reme
«BcTaBKka 00beKTOB B NMpe3eHTaluu. AHUMAanus B npuiokennu Microsoft Office
PowerPoint 2010»

Heab: Hay4yuTHCS BCTABISTH B CIAMIbI PUCYHKH, TAOIUIIBI, AUATPAMMBI U Ap. OOBEKTHI;
00aBIATh AHUMAIIMIO U 3BYK JJISI TIOSIBJICHUS, BBIJICIICHHSI, IEPEMEIICHNS U BBIX0JIa 0OBEKTOB
Ha clilanjax.

OcHOBHbIE TeOpeTHYeCKHE CBe/ICHHUS

B cnaiig MOXHO BCTaBUTh PUCYHOK, TaOJHIly, BUACOKIUII, 3BYK, TUarpaMMy WU JHO00H
apyroit  o0bekT. BcTaBka JO00TO diIeMEHTa | Bemsks | Gopuar Cepanc

|| CozpaTe cnaia Ctrl+M
OCYILECTBIISICTCSI TaK: BbIOEPUTE B BBIIBMXKHOM N
o OybnvpoBaTs cnaiig
MEHIO BeTaBka HyKHBIM BaM ITyHKT: Hovep craiia
e PucyHoxk. Bri6pas MOJITYHKT T S
Kaprtunkmu, Bam Oyzner TPE/UIOKEHA KOIVIEKUMA ) e
craniaptHeix pucynkoB Microsoft Clip Gallery. T S
B noanynkre W3 ¢aita Bam npuzaercs Cralifel 13 CTPyATYpHI...
CaMOCTOSITENIbHO HaWTH (aill ¢ PUCYHKOM Ha (T » | (8] Keprusar..
{0 CxeMaTwueckas AMarpaMMa... & Ua daitna...
CBOEM KOMIIbIOTEpE. 3/1€Ch )K€ MOYKHO JO0ABUTD ] iammmcs B co cxanepa wn amep...
B cnaig Asrtodurypsl, OpraHu3anuoHHbIe Dugemel v 38yK »|  Cosgore goroansbon...
muarpammel, OGbekt WordArt, BcraBmsrp L AP @ seroqurype
= Tabmua... Al Obfnekt WordArt...
rpaduueckue u300paxeHUs CO CKaHepa WM Obzex.. [P —
KaMepBl.

e Haanuce — 17151 BCTaBKU TEKCTOBOTO OOKCa.

e @uibMBbI U 3BYK MOXXHO BCTaBUTb, TAK)K€ KaK U PUCYHOK, U3 KOJUIEKIMU WIH U3
daiina.

e JImarpamma. Ilocne BbpIOOpa 3TOro MyHKTa MOSIBUTCS JAMarpaMMa M Tabnuia
Microsoft Excel. JlnarpamMmMbl 0OCHOBaHbI Ha YHCIIOBBIX 3HaUYEHUAX. VI3MEHUB 3HAUCHUS TaOIHIIBI
M0 CBOEMY YCMOTpPEHMIO, U3MEHUTCA M auarpamma. lllenknyB Ha nuarpammy IIKM, moxHO
HACTPOUTH BHEUTHUH BUJ M TUII TUArPAMMBI; TAKUM K¢ 00pa3oM HACTPaWBAIOTCS KOOpPIWHATHAS
CETKa, OCH U JIETEeHJa 1UarpaMMbl.

e OO0bekT. 37ech BB MOXETe [00aBUTh JOKYMEHT J00OTO MPUIIOKEHHS,
YCTAHOBJICHHOTO Ha BamieM Komiblorepe. MoxkHo Co3aaTh HOBBII B COOTBETCTBYIOIIEM
penaktope unu Co3narh U3 ¢aiijia, OTKPBIB YK€ CYILIECTBYIOILIHM.

e T'unepcchuika. Bel Moxxere BctaBuTh 311ech aapec URL Ha kakoil-mu0o TOKyMEHT,
WJIM Ha IPYTrOM CIai] ’TOr0 JOKYMEHTA.

e Ta6uauna. [Tocne BpIOOpa 3TOr0 MyHKTA MOSBUTCS BO3MOKHOCTH BCTABUTH TA0JIHIY B
crmaiia. 3mech HeoOX0IUMO OMpPENeIUTh KOJIWYECTBO CTPOK M CTOJIOIIOB, KOTOpPBIe OyayT B HEM
HaxoauThes, U HaxaTh OK. 3atem ¢ momompio uHCTpymMeHTa Kapanpam MOXHO TOPUCOBATH
cnoxHyto Tabmuny. Ilpu 3aBepmienun pucoBanus — mENKHYTh JIKM BHe mons TaOIHIIBL
N3meHuTh BHEITHUN BU]T TAOJIUIIBI MOYKHO C TTIOMOIIBI0 KoMaH A6l @opmat — Tadauua.

e C(Cxemaruyeckasi amarpamma. Bwl Moxkere M00aBISATh JAMAarpaMMbl Pa3TUYHBIX
TUTIOB. B HHUX BXOIAT opzanuszayuonnas (nAns OTOOpPaXKEHHUS CTPYKTYPHI OTHOIICHUH),
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yurauyeckan (sl WUTIOCTPALIMK MPOIIECCOB, UMEIOIIUX HEMPEPbIBHBINA LUKI), yeaeean (s
OTOOpa)XKCHHS IIaroB, BEAYIIMX K HAMEUEHHOU Ienun), paouanvHas (1Ji1 OTOOpaKEHHs CBSI3EH
DJIEMEHTOB C OCHOBHBIM DJJIEMEHTOM), Ouazpamma Benna (nns otoOpaxenus oOnacreit
NEPEeKPbIBAaHUS DJIEMEHTOB) U hupamuoanvhas (11 oToOpakeHus 0a3uCHO-HAJICTPOCUHBIX
CBsi3eil) TuarpaMMbl. DTH JWArpaMMbl HCIIONIB3YIOTCS Ul WLTIOCTPALIMM U OXKHUBJICHUS (OPMBI
U3JIOKEHUSI B JOKYMEHTAaX U Npe3eHTalMsX (AuarpaMMbl HE OCHOBaHbl Ha YHCIIOBBIX
3HAUYCHUSIX).

Anumayus.

st mpunanus 3¢dexkra MOKHO 100aBUTh aHUMALIMIO B BAllly Ipe3eHTAIH0. Beinenure
m0001 OOBEKT Balllero ciaiifa, KOTOPbIM Bbl XOTHUTE AHUMHUPOBATH (3TO MOXKET OBITH YTO
YIOJHO: TEKCT, PUCYHOK JauarpaMma M T. I.), 3areM 3ajnaite xkomanay Iloka3 caaiiioB -

Hacrpoiika aHuManuu.
I Y [NofasuTe sddext +

= S B mosiBuBmieiicst obnactu 3agau Hacrpoiika aHuManuu
5 Bupenenie N HeoOxonuMo Haxath KHONKY /lo0aBuTh 3(pdekT U B crmcke
#2 Buxon 3 BEIOpaTh 6ud d¢hghexma: nns MOSBIICHUS OOBEKTa HA ClaIe —
£F| [yTu neperewenia b Bxon, nns ymanenus oObekta co crnaiga — Beixom, s

aHMMHpOBaHHOTO 3¢ (dekra BbieneHus oobekTa — Bblaeenue,
Uist 3amanus Tpaektopuu nBuxkeHus — Ilytu mepememenusi. Ob6nacts 3amau Hactpoiika
aHUMAaIMHU TaKkKe MOXHO OTKDBITh, BHIOpAaB B OIEPATUBHOM MEHIO OOBEKTa KOMaHIY
Hacrpoiika anuManuu.

Jlanee B packpbIBaroLIeMcsl CIHCKe Kaxaoro Buaa d¢¢exra BeiOupaercs ero mun. Ha
cllaiijie aBTOMaTHYeCKU oToOpaxkaercs: 3pPeKT aHumaruu 00bEKTa U TO0JIb30BATEIIb MOXKET €ro
npocmotpeTh. [locine mnpocmorpa psnoM ¢ OOBEKTOM TMOSBISAETCS TOPSIKOBBIA HOMEP
nob6apinenns dpdekra, a B oOmactu 3amady Hacrpoiika aHMMaUMH - CIUCOK HACTPOHKH
aHMMALMU C TIOCIIEA0BATENHHOCTHIO () (eKTOB aHMMAanuu i ciaina. [lopsmok 31eMeHToB B
CIIUCKE COOTBETCTBYET MOPSAKY UX M00aBICHHUS U COJEPKUT 3HAUKH, OTOOpaXKAIOUIHE HX
BPEMCHHBIC IMapaMETPhl 10 OTHOMICHWIO K JPYTHUM COOBITHSAM aHuMaruu. Kaxaplii 3JIeMeHT
CIIUCKa MPECTaBIISIeT COOBITHE aHUMAIIUHU M IOMEYEH YacThI0 TEKCTa U3 AJIEMEHTA Ha craiize.

Bpemst coObITHS aHWMalMu 1O OTHOIICHWIO K JPYIHM COOBITHSIM Ha  cjaiiie
oTtoOpaxaertcs B criucke Havauo:

e 3amyck 1o MIETYKy: aHuMalms 3amyckaercs memakom JIKM.

e C mpeaplaymuM: MOCIEAOBATEIHLHOCTh AHWMAIIMU 3aITyCKaeTCs OJHOBPEMEHHO C
MPEIBIIYIIAM JIEMEHTOM cIHcKa (T. €. 1Mo ogHoMy mmendky JIKM BemomHsoTes ABa 3ddekra
aHUMAIIHH).

o [Ilocnme mpenpimymiero: MmocienoBaTeIbHOCTh aHUMALMU 3aITyCKaeTcs Cpasy Iocie
OKOHYAHUSI BOCIPOU3BE/ICHUS MPEAbIAYIIEro deMeHTa criucka (T. €. Ui 3amycka cleayromen
MIOCJIEIOBATEIEHOCTA HE TPEeOyeTCsl TOTOIHUTEILHOTO

Hawano:

mquKa)' ‘fi Mo wenyky L
B cnucke Hanpasiaenume MOXHO YBHJIETh “B Mo weny

AJIEeMEHThl  BBEpPX, BHHU3, BIIPaBO, BIEBO, IO : CIpeanaL

TOPHU30HTAJIN, 110 BEpTUKATIH, YBCIUYCHUEC, anpasner—me:

YMEHbBIIIEHWE U JIPyTUe, BHIOMpaeMble MOIb30BATEIEM Yaenenie ~

JUIST YCTAaHOBKM HAINpaBJICHUS JBIDKCHUS OOBEKTa M YBemuenne _

IpoYMX IIapaMETPOB. YMEHbLUEHHE

CropocTb:

B cnucke CkopocTh BBIOMpAeTCs CKOPOCTH P p— 3
BBINOJIHEHUS 3G PEeKTa aHUMALIUY. Ouerts neanernro

Jlanee MOXHO YBHJIETh CIIMCOK HACTPOWKH
aHUMallMd € [OCIEeNOBATEIbHOCThIO 3 PEKTOB
annmanuu s cnaga. lemukom [TKM oTkpsiBaeTcs
MEHIO, C TIOMOIIBIO KOTOPOTO MOXHO yIATHUTh Y PEKT, JanyckaTh wenukon
U3MEHUTh mapaMeTpbl 3¢ (eKToB: pasmep, Bpems 3anyckaTs EMeCTe C NpeasAYLIMN
3aCpXKKH, TOSBICHUS, M JIp., YyKa3aTb CKOPOCTb | 3anyckars nocie npeasiayuiero

NapameTpbl 3ddekToe. ..
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BOCIIPOM3BEJICHHUS B CEKyHJaX, BBIOpaTh 3BYK, 3a1aTh 3(P(eKThl aHMMAIMM TEKCTa: KaK OJMH
00BeKT, Bce ab3a1rsl cpasy, o abd3amam 1-ro ypoBHs, BCe€ BMECTE, IO CJIOBaM, 10 OyKBam.

Ecnmu HyXHO HacTpoWTh aHHMMAaLUIO JauWarpaMMmbl, B oOxactu 3amady  Hacrtpoiika
aHUMAaUMU HeoOxoauMo Haxarh KHOMKY Jlo6aBuTh 3(dekT, BoIOpaTh BuA 3ddekra Bxon,
3a1aTh TUM BUAA dPQeKTa, a 3aTeM B CIHCKE HACTPOWKHM aHWMAIMH 1 o0bekTa uarpamma
OTKPBITh OIIEpaTUBHOE MEHIO U BbIOpaTh MyHKT [lapameTpsl 3¢ dexToB. Jlasiee HY)KHO IEpEeUTH
Ha BKJIAJKy AHMMAUMS JUATPAMMbI U HACTPOUTH €. AHAJIOTMYHO HACTpamBaroTCs 3 HEKTHI
npyrux BunoB 3¢ dextoB anumaruu: Boineaenue, Ilyrun nepemenienus u Boixon.

YCTaHOBUTh aHUMAILIMIO TPU CMCHE CIIaiifloB B mpujioxeHud PowerPoint MoxHO 10
komanne Iloka3 caaiinoB — CMeHna caaiinoB. OTkpoercs obnacts 3agad CMmeHa caaiijioB, B
KOTOpPOW MOHO BBEIOpaTh 3(PQPEKThI MPU CMEHE CIANWI0B, U3MEHUTH CKOPOCTH BBITIOJHEHUS
a¢ddexra, 1006aBUTH 3BYK, BBHIOpAaTh BpeMsl BBIIIOJIHEHUS CMEHBI CIIaiijoB. BplllleHa3BaHHYIO

i CHMEHA
o0JracTe 3amay MOYKHO OTKPBITH C IOMOIIBI0 KHOIIKU = Ci Ha IMaHeJIn HUHCTPYMEHTOB

CopTHUpOBILUK caii10B, KOTOpasi CTAHOBUTCS IOCTYIHOU B pexxume COpTUPOBILKKA.

Cnpaska no nokasy cnatioos.

Ecnu ménkuyrs [IKM Bo Bpemsi mpocMoTpa Ipe3eHTalMu U BbIOpaTh B ONEPaTUBHOM
MeHI0 komaHny CnpaBka, TO Ha 3KpaHe OTOOpa3uTCs OKHO CO CIPaBOYHOIN MH(popMmanuen o
BBIOOpE KOMOMHAIIMI KJIABUIII JUUISI BBIIOJIHEHUS ICHCTBHIA B mpriioxenun PowerPoint.

Yxa3zanug k padore.

1. IlIpouuTaiiTe OCHOBHbBIE TEOPETUYECKUE CBEICHUS.

2. Ortkpoiite npunoxenue Microsoft Office PowerPoint 2010 u BeiOepute B 001acTu
3azna4 [Ipucrynas k padore xomanny Co3aaTh Npe3eHTALUIO.

3. 3apaiite B obnactu 3a1au Co3nanue npe3eHtanuu komanny HoBasi npe3enTanus.

4. BeiOepute pa3MeTKy MEpPBOro ciaiijia — 3aroj10BOK, TeKCT U rpadguka.

5. BaenuTe 3aroioBok «AHuMaIms pucyHka» mpuprTom Times New Roman, curum
L[BETOM, MOJIY>KUPHBIM KYPCUBOM U pa3mepoMm 48.

6. Bsemure mpudpTom Arial, moxyxupHeiM, pazmepom 40, He MeHssI aBTOMAaTHYECKU
3aJJaHHbBIM 1IBET, B MEPBBIMA AJIEMEHT CIHCKA TEKCT «AHMMAIUS MapKepa», a BO BTOPOM IJIEMEHT
CIIMCKA — TEKCT «AHMMALIHS TEKCTay.

7. BcraBbTe nm00yro kapTuHKyY 13 kosuiekiuu Microsoft Clip Gallery.

8. BriOepure 3anuBKY (pOoHA MPOU3BOIBHON TEKCTYPOH.

9. 3apaiitre komanay @opmar — Odopmiienue caaiina. C moMomp o0IacTu 3aaa4
Ju3aiin caaiiia moMeHsHTe LBETOBYIO CXeMy ciaijia Tak, yToObl IIBETa 3arojioBKa U TEeKCTa
CIrcKa HanboJiee MOIX0IUITHU IIBETY (oHA.

10. Beimenure 3aronioBOK cnaiga, 3ateM 3aaaite komaHnay Iloka3 cuaaiigoB -
Hacrtpoiika anumauun. B nosBusmelics obnactu 3agau Hactpoiika aHMManmm HaxXmure
kHONKY Jlo6aBuTh 3¢ ek u B criucke BoiOepute Bua 3¢ dexra Bxoa ¢ tunom PazpépTriBanue,
HAYaJIOM BBITIOJTHEHUS — [TOCJIE IPEBIIYILEr0, CO CKOPOCTHIO OUEHBb OBICTPO.

11. B cnucke HacTpoilku aHUManuu JUist o0bekTa 3arojoBok! OTKpoiTe omepaTuBHOE
MeHI0 U BbiOepuTe nyHKT Ilapamerpsl 3¢pdexroB. B nuanoroBom oxHe Pa3BéprhiBaHme Ha
BKJIaike D¢ deKT ykaxxuTe 3ByK biactep, mosBieHne TeKCcTa 3aroyioBKa Mo OyKBaM, 3a7epiKKy
Mexay oOykBamu — 8%. Ha Bkinaake Bpemsi 3amaiite mapamerp: 3ajepikka Mociie IPeablayIero
coObITHs O Ccek.

12. Jlns Tekcra crucka ciiaiiga BeiOepuTe dd¢dekt anumanwu s Bxoma - I[BerHas
MUIIYIIas MallMHKa, Hadauo - M0 HIeN4Ky U 3ByK lIumymas mammuHka, aHMManus TeKCTa - 1o
OykBam, rpynnupoBka — 1o ab3amam 1-ro ypoBHs. OcraibHble HapaMeTpbl OCTaBbTe 0Oe€3
W3MEHEHUS.

13. Ins pucynka BwiOepute 3ddexkr anmmammm s Bxoma — PactBopenme, co
CKOpPOCTBIO OY€Hb OBICTpO, 0€3 3ByKa, C HA4yaJOM BBIIOJIHEHUS — IIOCJIE MpPEeIbIayLIero, ¢
3aaepxkkon 0 cek.

14. HaxwmuTte kHonky IIpocMoTp B o0nactu 3ai1au HacTpoiika anumManuu.
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15. CHoBa BbIIENIHTE 3ar0JOBOK M B o0Onactu 3aaad HacTpoiika aHMManuu HaXMHUTE
kHorKy Jlo6aBuTh 3(dekT, 3arem B crnucke BeiOeputTe BuA 3¢ dekTa BblaeseHue ¢ TUIOM
VYBenuueHne ¢ U3MEHEHHMEM LIBETA, HAYAJIOM BBIIOJHEHUS — C MPEABLAYIIMM, CO CKOPOCTBIO
OueHb OBICTPO, 0e3 3ByKa, ¢ 3a7epKKoi 0 cex, aHuMaIHsl TEKCTa - o OyKBaM.

16. IlpocMoTpuTe M3MEHEHHS B aHUMALIMK Cllaia.

17. Brigenure pucyHok u BeiOepute 3 dext anumaruu [lytu nepememennsi — [pyrue
nyru nepememieHusi — Cepane, ¢ HayajaoM BBIIOJHEHUS — IOCIE NPEABIAYLIETr0, CpenHen
CKOPOCTBI0, CO 3ByKOM KOJIOKOJIBUKKH.

18. Ilepeiinute B peskum COpPTHPOBIIMK ClIaWIOB M ycTaHOBHTE 3(deKT mpu cMmeHe
cnaiioB HariblB BIpaBo — BBEPX CO CKOPOCTHIO OBICTPO, 0€3 3ByKa, CMEHa CIIaliJIoB - IO
menmuky. Haxmure Ha kHonky IIpocMoTp B oGnactu 3agau CMmeHa c¢JiailJIoB U BEPHUTECH B
OOBIUHBIN PEKUM IMPOCMOTPA CIIANIOB.

19. 3anaiite komanny Iloka3 ciaaiinoB — Hauats nmokas.

20. Co3zmaiiTe HOBBIH Claii ¢ pa3MeTKON 3aroJi0OBOK M JHarpamMma.

21. Beeaute 3aroyioBok «Jluarpamma.

22. lénkaute 2JIKM Ha 3HaYKe TUAarpaMMBbl.

23. Ilénxuaure mo noxro auarpammsl [IKM 1 B orepaTiBHOM MEHIO BBIOEPUTE KOMaHIY
ITapameTpsl AMATPaAMMBI.

24. Tlepeiinute Ha BKIAAKY 3aroj0BKH, BBeIuTe Ha3BaHue rpaduka «TpaHcropTHBIC
CETHU» U €ro oceu (X - ((KBapTaJ'I», z TPAHCNOPTHDIE CETH
— «Paccrostnue»). Haxmure OK. 100

25. IlénkauTe MO  IOJIO a0
nuarpammsl [IKM u B onepatuBHOM 32
MeHI0 BblOepuTe KoMaHay Tum &0 |
AUATPAMMBI. Bri6epure THUII 50 1
I'paduk, oTobpaxarouwmii pazsumue :E
npoyecca no 6peMeHu  Uuiu  no 20 §
Kamez2opusim. "

26. 3aKpOI\/JITC OKHO 1KE ZEE 3KE 4KE
Tadimna pansbix, wénkays JIKM Keapan
110 CBOOOJJHOMY MOJIIO Cllaiijia BHE 00JIACTH IUarpaMMBl.

27. BwiOepute rpagueHTHBIN (HOH A ATOTO crlaiiia (aBa 1[BETa — CHHUIA U Toy00i, THII
HITPUXOBKH — TOPU3OHTAIbHAS, 2 BAPUAHT).

28. 3apaiite a¢deKThl aHUMAIMH TS TUarpaMMel. J1iis 3 Toro:

1). Beimenute 001acTh AUArpaMMBI.

2). B ob6nactu 3anau Hacrpoiika anumManuu HaxMuTe KHONIKY J06aBUTB 3 eKT.

3). Bribepute Bua a¢dexra Bxon, 3anaiite Tun PacTBopeHue, Hayano — Mo menuKy.

4). B cnucke HAaCTpOMKM aHMManUM Juid oObekTa J(marpamma OTKpoiTe onepaTUBHOE
MeHI0O U BblOepute nyHKT I[lapamerpsnl 3¢ddexrToB. Ilepeiinute Ha BKIaAKYy AHUMAIUSA
AUATPAMMBI U YKaKUTE TPYNIIUPOBKY MO psigaM, 3ByK KoJIOKOIbYMKH.

5). Ha Bximanke AHMMAauMsi AuMarpaMMbl yOepuTe€ KOHTPOJbHYIO METKY KOMAaHIbl
aHUMalMs CeTKU W JyereHAsl U Haxkwmute kHonky OK. Haxwmure nHa kHomky IIpocmortp B
obnactu 3amay Hacrpoiika anuManum.

6). CHOBa OTKpOITEe omepaTUBHOE MEHIO g oObekTa J[uarpamMma U BBIOEpUTE MYHKT
IMapamerpbl 3¢ PeKTOoB. YCTAHOBUTE KOHTPOJBHYIO METKY KOMAaHIbl aHMMAalUs CETKU U
JIETeH/Ibl HA BKJIAJIKE AHMMAIUA JMATPAMMBbI U IPOCMOTPUTE pe3yJbTar u3MeHeHui. OcTaBbTe
KEJTAaeMBIi BHIOOD.

7). IIpocmoTtpute mnpe3eHTauuio C¢ nomoubro kKoMmanzasl Ilokas ciaaiaoB — Hauares
MoKa3.

29. Jlo6aBbTe HOBBIM Cai]l ¢ pa3MeTKOW 3aroI0BOK M Ta0JMIA, BBEIUTE 3ar0JOBOK
«Tabmuma Nel» u BcraBbTe Tabauity u3 3 ctondioB u 2 cTpok, meénkayB 2JIKM Ha e€ 3Hauke u
yKa3aB B TUAIOrOBOM OKHe BeTaBka TaGJMIbl KOIMYECTBO CTPOK U CTOJIOIIOB.
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30. OtkpoiiTe naHens UHCTPYMEHTOB Ta0auubl U TPAHULBI U TOPUCYIiTEe TAOIHILY 10
CII/TYIOIIETO BU/IA!

31. 3anomHuTEe TAOIUITY TPOU3BOIHHBIM TEKCTOM.

32. Bribepure m1060ii (GoH U mpousBonbHbIE 3(dekT aHMManuK ¢ BUAaMu Bxoa u
Bobixon 11 TaGnMIBI U 3ar0JI0BKA claia.

33. HaunuTe moka3 mpe3eHTaIluu | 3aKOHYUTE TIPOCMOTP MEPBOTO claiiia.

34. Iénkuure [IKM B 061acTh mpocMOTpa 1 BeIOEpUTE B ONIEPATUBHOM MEHIO KOMaHIy
Yka3zarenab - ®@aomacrep. [loguepkaute «pmomactepom» 3aronoBok. Taxke MOXKHO BBHIOpPATH
yKazaTelnb «pydKa» U <«BBIICICHHE». JTa BO3MOXKHOCTH PowerPoint wucmomnb3yercst st
BBIJICJICHUSI TJIABHOW MBICTM BO BpEMs MPOCMOTpa Mpe3eHTauud. MOXXHO CMEHUTh IBET
NOTYEPKUBAHMS, €CJIM B ONEpaTUBHOM MEHIO ciaiija BbIOpaTh KoMaHIy Ykazarteiab - LlBer
yepHUJI. YTOOBI TPOJOIDKUTH POCMOTP MPE3CHTAIIH BBIOCPUTE B ONIEPATHBHOM MEHIO KOMaHIy
Yka3zareanb — CTpeJika.

35. 3akoHYHTE MPOCMOTP MPE3ECHTALINH.

36. IlokaxxuTe MpernoaaBaTeNl0 Bally MPE3EHTALUI0 M 3aKpOMTE OKHO INPHIIOKEHHS
PowerPoint.

IIpakTuyeckas padora Ne 4 mo reme
«CunepccehlIKK H ypaBJisiionme KHonku B npuioxkennu Microsoft Office
PowerPoint 2010. UtoroBslii caaiimn

Ilesb: HayuuThCS BCTABJIATH B CIAWJbI TMIIEPCCHUIKU, HOOABIATh aKTUBHbIE KHOIKU U
CO3/71aBaTh HOBBIM CJIAM/I U3 3ar0JIOBKOB JIPYTUX CIIAN]IOB.

OcHOBHbBIC TeOpEeTHYECKHE CBEICHHA:

IIpumeHeHMne rUNIEPCCHIIOK.

Tax xe, kak u B mpwioxkenun Word, Ha cnaiirax npe3eHTAlMid B HPUIOKECHHU
PowerPoint MOXHO BCTaBISATh THIEPCCHUIKU. JIJIs1 3TOro HEOOXOJMMO BBIICITHTH TEKCT WU
00BEKT, MPEACTABISIONMI T'MIIEPCChUIKY, U B BBIABMKHOM MeHio Iloka3 ciaiiioB BbIOpath
komanay Hacrpoiika geiictBusi. Otkpoercs nuanorooe okHo Hacrtpoiika neiictBus. 31ech
MOYKHO HACTPOUTH JEHCTBUE Ul TUIIEPCCHIIKM U BBIOPATh CIIOCOO mepexosia — Mo IMIETUKy WM
110 HABEJCHUU yKa3aTessl MBIIIIH.

YroObl 3a1aTh nepexo]l sl runepccbulky no mendky JIKM, nepeiiaure Ha BKIAAKY
Ilo mequky MBIIIM M YKQOKUTE JEUCTBUE NI IEpexoda — MECTO Ha3HAYCHMsI WM KaKyHo
pOorpaMMy 3alyCTUTh, CO 3BYKOM MM 0e3. UToOBI 3a7aTh epexoa Mo yKa3aHWIO MBIIIM Ha
BbIOpaHHBIN 00BEKT, epeiianTe Ha BkIaAKy Ilo HaBegeHuu yka3aresisi MbIIIM. 3BYK MOXKHO
yCTaHOBUTH U Ha BKiaake Ilo HaBeneHum ykasarejsi MbllM, 1 Ha BKiagke Ilo memuky
MBIIIH, JINOO TOJILKO Ha OJHOM BKJIJIKE.

I'unepccbuikn B PowerPoint MoKHO cO37aBaTh aHAJIOTHYHO MX CO3JAaHUIO B
npuiokernn Word. [y 3Toro Hamo BBLICIUTH OOBEKT — THIEPCCHUIKY M 3aJ1aTh KOMaHIY
BceraBka — I'mnepccbuika. [losButcs nuanoroBoe okHO JloOaBjieHHMe T'MIIEPCCHLIKH, C
KOMaHJaMH KOTOPOTO Bbl 3HAKOMMUJIMCH MPU BBIMOJIHEHUN PAKTHUECKOI paboThl Ne2S5.

Co30anue akmugHbvix KHONOK.

B npeseHTanno MOXHO BKJIIOUWTh KHOMNKY JCHCTBHSA, OIMCAaB TOPAIOK €€
UCITIOJIb30BaHUS B XOJI€ MOKa3a claiiioB. YToOBl cO34aTh KHONKY JEHCTBHS, HaXMHTE Ha
MaHeJM MHCTPYMEHTOB PucoBaHue KHONKY ABTO(MIYpbI, BbIOEpUTE KOMaHAY
Yupasasomue KHONKH, YKXUTE B IIOJMEHIO HY)KHYIO KHOIKY, 3aTeM IueiakHute JIKM B
II0JIE CJIalijia, TI€ XOTUTE YCTAHOBUTH KHOIKY JEHCTBUSA, U HE OTIYCKas €€ PACTAHUTE KHOIIKY
0 HYXHOro pasmepa. OTkpoercs auanoroBoe okHO Hacrpoiika neiicTBusi, B KOTOPOM
MOXHO ONpPEAEIUTh Ha3HAYEHHWE KHOMKU. MOXHO NEpEerTH Ha CIENYIOIIMM, TPEeablIyIIni,
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NEePBbIHA, MOCTEIHUI U T.A. CIal]], Ha JPYrylo Mpe3eHTaluo Wik (aiii, a Takke 3alyCTUTh
a1000€ YCTaHOBJIEHHOE Ha BalleM KOMIIBIOTEpPE MPHIIOKEHHE, BBHIOpAB KOMaHAY 3amyck
nporpamMmsl. /st KaKJ10i KHOIIKU NIPEAYCMOTPEHO ACHCTBUE 0 YMOIYAHMIO: P HAXKATUH
Ha kHONKY OTMeHa B nuanoroBoM okHe Hacrpoiika neicTBHsI BCE CBA3aHHbIC C JAHHOU
KHOTIKOHW JIeWCTBUSI OTMEHSIIOTCS, CaMO OKHO 3aKkpbiBaeTcs. KHomka Ha craiine orobpakaercs,
HO He (QyHKuuoHupyer. Jlig He€ MOXHO 3aJaTb HOBOE JEWUCTBUE, Kak s OO0beKTa
TUTIEPCCHUIKHU.

OrnpenenuB NOPSAOK UCIOIb30BAHUS KHOIKH, MOYXXHO MU3MEHUTh €€ MECTOIOIOKEHNE
wiu pazMepbl. C IOMOIIBIO KOHTEKCTHOTO MEHIO MOXHO JOOaBUTh HAJIUCh BHYTPh KHOIKHU
WM U3MCHHTD I[BET KHOMKH (KoMaH1a dopmart — ABTodurypa).

Cosz0anue HO8020 ClAOA U3 3A207108K08 OPY2UX CALO08.

B pexume CopTupoBUIMKa BbIIETUTE CHAlAbl, 3arojOBKH KOTOPBIX OyayT
UCTIOJIb30BaThCs. UTOOBI BBIIEINTh HECKOJIBKO CIAIIOB, MOCIENIOBATEIbHO BBIOCPUTE UX,
ynepxkuBas Haxkatoil knauimry CTRL. Ha manenu uHctpymeHToB COPTHUPOBIIMK CIaiioB

HOXMUTE KHOIIKY ‘ - Hroroseiii ciaaiia. Ilepen nepBbIM W3 BBIICICHHBIX CIANIOB
MOSIBUTCSL HOBBIM CJIalil C MAapKUPOBAHHBIM CIMCKOM 3arojOBKOB, W3BJICYECHHBIX U3
BBIJICTICHHBIX CJIaiioB. JlaHHBINA CrIOcOO caMblii OBICTPBIN M yIOOHBIN NI CO3/IaHUS Claiiia
MOBECTKU JHSI WJIM OTJIaBJICHUA Mpe3eHTaluu. UToObl MCIONB30BaTh WTOTOBBIA CHAMI IS
OrJIaBJIEHUS, HEOOXOAMMO K TEKCTY Ka)XI0Ir'0 MYHKTA OIJIABJIEHUS MOCTaBUTh B COOTBETCTBUE
TUIIEPCCHUIKY HAa COOTBETCTBYIOIIMM Claiil Mpe3eHTaluu, a Ha ATHX CllaiijlaX YCTaHOBUTH
3JIEMEHTHI (KHOIIKU, TEKCT U IIp.) C TUIIEPCChUIKAMH Ha CJIAl]l OTJIaBJICHUS.

Yka3zanus k padore.

1. IIpouuTaiiTe OCHOBHbBIE TEOPETUYECKUE CBEICHUS.

2. Ortkpoiite npwiokenne PowerPoint s co3maHus mpe3eHTalMd ¢ COOCTBEHHBIM
IU3aHOM.

3. Bribepure pazmeTky nepporo cnaiina TUTYJIbHBIA caaii.

4. Beenute 3aronoBok «lunepccetiku u knonku» mpuprom Arial, momyKHpHBIM
KypPCHBOM pa3MepoM 54 ¥ MO/A3aroiioBoK «Aeémop — eawu amunus u umsy» mpudrom Arial,
KypCHUBOM pa3mepoMm 36.

5. Cozpnaiite HOBBIH cinaii U BeIOepuTe pazMeTKy To1bKO 3ar0/10BOK.

6. Bsemute 3aromoBoK BO BTOpoil cnaiin: «lunepccoinkuy» mpudTom  Arial,
MOJIY’)KHUPHBIM KypCcHUBOM pa3mepoMm 40.

7. BcraBbTe HaAMUCh TOJ 3aroJIOBKOM CO CJIOBOM «8Hepéd» IoObIM mpudToM u
pa3MepoM.

8. Co3spaiite Tpetuii ciaiig ¢ pazmMeTkoit TobKo 3aroJi0BOK.

9. Bseaute 3aronoBoK B Tperuil cnaiin: «Kuonku» mpudrom Arial, momyxupHbIM
KypcuBoM pazmepom 40.

10. VYcranoswure xenaeMblil (HOH Ha TPETHEM ClIaiijie U MPUMEHUTE KO BCEM ciaiiam.

11. JloGaBbTE MO/ 3ar0JIOBKOM Ha TPETHEM CIIalijIe YMPABISIONIYI0 KHOMKY «HA3al» U B
nuanoroBoM okHe Hactpoiika neiictBusi Ha Bkiaake Ilo mequky Mplmm yOeauTech B TOM,
YTO yKa3aHO HAIPaBJICHUE NEPEX0/1a HA MPeAbLIYIIHN CJIai.

12. VYcranosure 3Byk bapa6an npu nepexone.

13. M3meHwuTe 1BET KHOMKU B TOH Bariemy (QoHY.

14. Bepuurech Ha BTOpO# crlaiis.

15. Boigenure cinoBo «8mnepéo» u B BbIBWXKHOM MeHio Iloka3 caaiiioB BbiOepute
komanny Hacrpoiika geiicrBus.

16. Ha Bxianke Ilo mequKky MbIIIM BEIOEPUTE HAMIPABICHUE TIEPEX0/1a HA CJIeTYIOIIHIA
cJaaiif, a Ha Bkiajake Ilo HaBegeHMIo yKa3aTesisi MbIIIM yCTaHOBUTE 3ByK I'panara.

17. Tlepeitnure B pexum COpTUPOBIIUK CIANHA0B, BHIACIUTE BTOPOM M TPETUH CIIalIbl U

Tt o o o o
HaXXMUTC KHOIIKY - HToroBbli cJI1amna. 3a TUTYJbHBIM JIMCTOM BCTAJI HOBBLIM Clanu[ —
OI'JIaBJICHUC.
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18. Bepuutech B OOBIYHBIN PEKUM U B OTJIABICHHM CMEHUTE 3arojoBoK «MTOroBblii
ciaaia» Ha «OrJiaBjieHHe», 3aTeM BBIIEIUTE CIOBO «J unepccwvliku» U B BBIABUKHOM MEHIO
IToka3 caaiinoB BeiOepure komanay Hacrpoiika aeiicTBus.

19. Ha Bxumagke Ilo mea4Kky MbIIIM BHIOEpUTE HAIPaBIICHUE NEPEXo]a HA cJaaid... u
HOMeEp cliaiia — 3. 3BYyK JIJIs Iepexo/ia He yCTaHaBIMBaNTE.

20. Beigenure cnoBo «Kunonku» u B meHio Iloka3 ciaaiiioB cCHOBa BBIOGPUTE KOMaHIy
Hacrpoiika geiicrBus. Ha Bknaake 1o meauyky MbIIIM BEIOCPUTE HAMPaBIICHUE MEpexoa Ha
cJaia... ¥ HoMep ciaiina — 4. 3ByK )1 1epexo/ia He yCTaHaBJIUBanTe.

21. Tlepeiinute Ha TpeTUH claiil M B HIDKHEM JICBOM YTy J00aBbTE YIPABISIONIUE
kHonku Jlomoii 1 Bo3Bpar. Knonka /lomoii 1oikHa Bo3BpamiaTh Ha MEPBBIA CHAN MO IMISTYKY
MBIIIIHY, a KHOTIKa BO3BpaT — Ha BTOPOIA Ciaii1 TOKe MO MISTYKY MBIIIH, TpuuéM 0e3 3ByKa.

22. YcraHoBUTE MOAOOHBIE KHOIIKM Ha YEeTBEPTOM Cllaiijie, CKOITMPOBAB UX.

23. YcraHoBUTe Ha ToOcienHeM ciaine kHonky HacrpamBaemas u Hactpoiite eé
JICCTBHE HA 3aBEPILECHHE [10Ka3a O IIETYKY MBIILIN HA HEH.

24. OTkpoliTe OIepaTUBHOE MEHIO Uil yCTaHOBIIEHHOW KHomkdM HacTtpauBaemasi u
3aaiite koMaHay Jl00aBUTh TEKCTOBYIO CTPOKY. [loMecTrTe BHYTph KHOIKHU CIIOBO «BBIXOM».
[Tpu HEOOXOIMMOCTH YBEINYBTE pa3Mep KHOIKH 110 TOPU3OHTAIIH.

25. YcraHoBuUTe Ha MOcleAHeM craiiie en€é oany kHonky HacTpauBaemasi u HacTpoiite
e€ neiicTBre Ha 3amyck npuiokeHus Excel mo menuky meimm Ha Helt. [Ipu 0630pe daiinoBoit
CHCTEMbI KOMITbIOTepa BbiOepuTe myTh: Mol kommnbloTep\DRIVE_C (C:)\Program
Files\Microsoft Office\Officel1\Excel.exe. Ecnu daiina EXcel.exe He okakeTcs 1o yKazaHHOMY
nyTH, 3aiimure B mouckoBoe cpenactBo Windows (Iyck — Haiitu — ®aiijpl 4 NanKu) u
ompezenuTe myTh K Qaiiiry Excel.exe uepes auanoroBoe okHO Pe3ynabTaThl moucka.

26. JlobaBbTE BHYTPh YCTAHOBJICHHON KHOIIKH TEKCTOBYIO CTPOKY CO ClIoBOM «EXcely.

27. HaunuTe 1moka3s cliaiiioB ¥ MPOBEPHTE ACHCTBUE BCEX KHOMOK U TUTIEPCCHUIOK.

28. 3aBepmiuTe TMOKa3 CIAWIOB, MOKAXHUTE pabdOTy YUUTENI0 W 3aKPOWTE OKHO
npuiioxkerus PowerPoint 6e3 coxpaHneHus.

IIpakTuyeckas padora Ne 5 no reme
«Co31aHMe NpPe3eHTALUHN ¢ AHUMALMOHHBIMM M 3BYKOBBIMHM 3¢ pexTamMmn»

Ynpaxuenue 1.
1. Orkpoiite npunoxenune Microsoft Office PowerPoint

2010.

2. CozpaiiTe peKIaMHYIO TPE3CHTAIMI0 Ta3eThl «Mo3ankay, AW
COCTOAILYID M3 TpEX CIAal0B C AHUMALMOHHBIMU U 3BYKOBBIMH Baw Hao& s noNowAUK, [
addekramu Bcex Bua0B: Bxoa, Boinenenune, [lytu nepememenns u FAPIIACR [ COREMIIE <2
Bbixog st rpadUuecKuX W TEKCTOBBIX OOBEKTOB, HCHOIB3YS Pacapocrpaunerca fecnnaruo
MPOU3BOJILHOE OQOpMIICHHE, HAaNpuUMep, TakK, KaK II0Ka3aHO Ha
pI/ICyHKaX r HosoCTH Y.

3. Jlo6aBbTe aHMMAaIMOHHBIC (D (PEKTHI TPH CMEHE CIIAHIOB. F

+ TTporpamma nepepau TV
4. CoxpaHuTte npe3eHTaIuio B namnke Mou JOKYMEHTBI 110]1 Sporpama nep
umeHeM Peknama (tun ¢aitna - Jlemonctpauus PowerPoint) u *POESWMG
. ~ bABNEHUA
MOKAKHUTEC €€ YUUTCIIIO. + KoHkypeet, kpocceopabt,
5.Vmamute co3gaHHBIH Bamm ¢ain w3 manka  Mowu L
Yutakire Ha caMre WWW.MOSAICA.RU
AOKYMEHTBI.

YopaxkHenue 2. T
P 4 Ampec pajjaRi;

Otkpoiite nmpunoxenne Microsoft Office PowerPoint 2010.
2. CozpaiiTe Tpe3eHTAlMIO, MPEJCTABIAIONIYI0 KaKOH-TH00 ol

JOJIKHa COACPKAaTh HE MCHEC YCTBIPEX CIIan10B: ¥n. Kapna

E-mail: mosaica@my.ru
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|.  TuTynbHBIA ciaiig JODKEH BKIIOYATh Ha3BaHME INPOEKTa, CBEACHHS 00 aBTOpe
IIPOEKTA.

Il. Llenu npoekra.

I1l. Kpatkoe coaeprkaHrue 1 OCHOBHBIE MBICIIH MPOEKTA.

V. 3akmrouenue. BeiBog v UTOTH IpOEKTA.

[IpezeHTanus nOMKHA COAEPKATh YHPABISIIONIME KHOIKH, HECKOJBKO PHUCYHKOB, HE
MEHEee OJJTHOW TUIEPCCHIIKU, OAHOTO rpaduka, TaOInIbl, aHUMAITHIO U 3BYK.

3. Coxpanure npe3zeHtauuio B nanke Mou qokyMeHThl 1o umeHeMm IlpoekT Bamia
$pavuausa (tun ¢aiina - [IpeseHTanus) ¥ MOKaXHUTE €€ YUUTEI0, IPEIBAPUTEIHLHO 3allyCTUB Ha
MOKa3.

4. Ynpamute co3maHHBINA Bamu (ailn u3 nanku Mou J0KYMEHTHI.

2.3. TeMaTH4ecKHii IUIAH UISI CAMOCTOSATEIbHOI padoThl

=
5
2
s HaumeHoBaHue KosmuectBo
E pa3/iesioB U TeM 4yacoB
=i
2
1 2 3
1 | PowerPoint. O0mas xapakrepuctrka. Co3iaHue Mpe3eHTalnii B 12
npuinoxxerann Microsoft Office PowerPoint 2010
2 | Pexxumbl mpocMoTpa npe3eHTaui. JleicTBUs co clialilaMu B MPUI0KCHUH 12
Microsoft Office PowerPoint 2010
3 | BcraBka 00BEKTOB B Mpe3eHTAlMH. AHUMAIMs B npuioxenun Microsoft 12
Office PowerPoint 2010
4 | 'unepcchUTKY U yIPaBJIsIoNIie KHOMKY B mpuiiokeHnu Microsoft Office 14
PowerPoint 2010. Utoroselii ciaiin
5 | Co3ganue npe3eHTalMy ¢ aHUMAIlMOHHBIMU U 3BYKOBBIMU 3 dexTamu 14
HToro no aucuuniinge 64

Bonpocs! 1J1s1 caMOCTOATEIBLHOH padoThI

Tema 1. PowerPoint. O6mas xapaktepucruka. Co3qaHue npe3eHTanuil B
npuioxenun Microsoft Office PowerPoint 2010
Bonpocvi ona camocmosmenvnoi pabomvi
1. KaxkoBbl OCHOBHBIE BO3MOXHOCTH POwerPoint?
2. Yro Takoe mpe3eHTanus?
3. Kak otkpeits npunoxenue Microsoft Office PowerPoint 20107
4. Tlepeuncnute cocoObl CO3AaHUs MPE3EHTALNH.

Tema 2. Pexxumbl npocMoTpa npe3enranuii. JleiicTBHsA €O ciaiiiaMu B IPUJIOKEHU U
Microsoft Office PowerPoint 2010

Bonpocwi 0na camocmosmenvhoti pabomoi

1. Tlepeuncnute BCe PeKUMBI POCMOTPA MPE3EHTAIIMN U UX OCOOCHHOCTH.

2. Kak u3aMeHuTh 1mBeTOBOE O(OpMIICHHE OJHOTO cliaiila WM BCel Mpe3eHTallud B
neaom?

3. Kak co3mars HOBBIM ciiaiin?

4. Kak ocymiecTBUTh NMEPECTAaHOBKY CIaii0B?

5. Kak ynanute cnaitn?
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6.
7.

Te

Kak ckpbITh craig?
Kak co3naTh «pucOBaHHBIN» MapKep B CIUCKE?

Ma 3. BctaBka 00beKTOB B pe3eHTalii. AHUMAanus B npujio:kennu Microsoft
Office PowerPoint 2010

Bonpocwvl ons camocmosmenvuoii pabomoi

Eall el

5.
PowerPoint
Te

Kakue 00beKThl MOYKHO BCTaBUTh B MTPE3CHTAIIHIO?

Jis kakux 0ObEKTOB Cllaii]la MOXKHO OCYIIIECTBUTh aHUMAIUIO?

Kak 3a1athe anuManuio s 00bEKTOB MPE3CHTAIUHN?

Kaxk B npunoxenun PowerPoint 3aiath BpeMsi, KOrja HauHEeTCsl aHUMaIus?

Kak HaiiTh cnpaBodyHyro HWHGOPMALMIO [0 T[OKa3y CIAWJ0B B MPUIOKCHUH

?

Ma 4. F'unepcchliIKN M yIpaBisionue KHONKH B npuio:kenun Microsoft Office
PowerPoint 2010. Utorosslii caaii

Bonpocvt onsa camocmosmenvhoii pabomoi

Noook~whPE

Kak BcTaBiaTh B ciaiibl THIIEPCCHUIKN?

Kak 1o0aBisTh B citaiiibl aKTUBHBIE KHOIIKH?

Kak 106aBUTh 3BYKH [T IEPEXOOB [0 TUIIEPCCHUIKAM WM aKTUBHBIM KHOIIKam?
Kak u3MeHHUTh [IBET KHOIIKH?

Kakum 006pa3oM dyepe3 KHOMKY MPE3eHTAUH MOKHO OTKPBITH JIFOOYIO iporpammy?
Kaxk co3naTe HOBBIN cllaiij] U3 3aroJIOBKOB APYTHX CIaiia0B?

J171st yero ucmonb3yeTcs UTOTOBBIN ciaia?

Tema 5. Co3panue npe3eHTANMH C AHUMALMOHHBIMU U 3BYKOBBIMH 3P deKkTaMu
Bonpocvt onsa camocmosmenvnoii pabomoi

1. JIng yero npenHa3znadeHa nporpamma MS PowerPoint 20107

2. Kak HacTpouTh aHUMAITUIO KApPTUHKHU?

3. Kaxk nactpouTts nepexop ciaino?

4. Kak noMeHsTh MECTaMU CIIalIb1?

5. Kak 1o6aBuTh 3ByKOBOE COIPOBOXKICHUE K CIIalTy?

6. Kak HacTpouTh aHMMAIMIO TeKCTa?

Pacnpenesienne Tpyroemkoctu CPC npu M3y4eHMH JMCHUILIMHBI
Buja camocTosiTe1bHOM padoThI TpynoemkocTsh (4ac)

ITonroroBka Kk 3aueTy 26
[ToaroToBka K MpakTHYECKUM (CEMUHAPCKUM) 3aHITUIM 20
[TpopaboTka yueOHOI IUuTepaTyphl 18
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3. OlueHOYHBIE CPEICTBA U METOAMYECKHE PEKOMEHIAIUM 10 MPOBEIEeHUI0
NMPOMEKYTOYHOM aTTecTaAlluu

IIpu mpoBeaenun 3adera o aucuumuiude «Microsoft Office Power Point B
po(heCcCHOHANLHOM JIEATEIHLHOCTH» MOXET HCIOJB30BaThCs YCTHAsl WIM MHCBbMEHHAs Qopma
MIPOBE/ICHMUSI.

I[pumepHas cTpykrypa 3adera mo aucuuniaune «Microsoft Office Power Point B
npogeccuoHAJIbLHOM 1eATeJTbHOCTH

1. ycTHBIii 0TBET HA BONPOCHI

CryzneHTy Ha 3a4eTe JaeTcsl BpeMs Ha MOATOTOBKY BOIIPOCOB TEOPETUUYECKOTO XapaKTepa

2. BBINOJIHEHHE TECTOBLIX 3aJaHUii

TecToBble 3aaHUsl BBIOJIHAIOTCA B TeueHHe 30 MUHYT M COCTOAT M3 25 BOINPOCOB
pa3HbIX TUNOB. [IpernogaBaTens TOTOBUT HECKOIBKO BAPUAHTOB TECTOBBIX 3a/IaHUU.

3. BbINIOJIHEHHME PAKTHYECKUX 3aJaHUM

[MpakTvecknx 3amaHus BBINONHSAIOTCA B TeueHue 30 MmuHyr. brnankm ¢ 3amadamu
TOTOBHT M BBIJIAET IIPETIOIaBATEIIb.

YcTHBIN OTBET CTY/IEeHTA HAa 3a4eTe J0JI:KeH 0TBeYATh CJAeAYIOIIHM TPeOOBaHUIM:

e HAyYHOCTb, 3HAHHE U YMEHUE MOJIb30BATHCS MOHATUIHHBIM alapaToMm;

e U3JIOKEHUE BOIIPOCOB B METOJOJOTHYCCKUX AaCICKTaX, apryMEHTAIMs OCHOBHBIX
MOJIOXKEHUH OTBETA IPUMEPAMU U3 COBPEMEHHOU MPAKTUKHU, & TAK)KE U3 JIMYHOTO OIBITA PabOTHI;

e OCBEIOMIICHHOCTh B BaXKHEHIIMX COBpeMEHHBIX mpodiemax Microsoft Office (Power
Point), 3HaHKe KITaCCHYECKOM U COBPEMEHHOM JIUTEPATYPBI.

BoinojiHeHHe  MPAKTHYeCKOro  3aJaHUsl  JOJKHO  OTBe4YaTh  CJEAYIOIIHM
TpeOOBAHUSIM:

e Braynenue npodecCHOHATBEHON TEPMHHOIOTHEIH;

e [locnenoBaTenbHOE M ApTYMEHTHPOBAHHOE U3TIOKEHUE PEIICHHUS.

Kputepun onieHUBaHNs 0TBETOB

Yposennb ®opMyJIMpPOBKA TPeOOBAHUI K CTENEeHHU Ixana oueHUBaAHUA
0CBOCHHS c(hopMHPOBAHHOCTH KOMIIETEHLUH
KOMIIETeHIIUH
KOMHGTGHHI/II/I BJ'Ia)IGGT HaBbIKaMH HCII0JIb30BaHUA 3aureHo
c(OpMHpOBaHbl B | IPE3EHTAlMU B IOPUIMUYECKON AEATENbHOCTH.
IIOJIHOM O0BEME O6mamaer HaBBIKAMHU IIOATOTOBKH

IOPUINYECKUX  JIOKYMEHTOB, IIPOEKTOB Ha
ocHoBe MS Power Point.

Co3pmaer cueHapuu IPOCTOM U pa3BETBICHHOMN
Mpe3eHTallMy JJIs HUCIHOJb30BaHUs B cdepe
IOPUINYECKOM JESTENBHOCTH. Coznaer
MPOCThIE U pa3BETBICHHbIE MPE3EHTALUU C
pa3IUYHBIM BUAOM OQOPMIICHHS CJAiiIoB B
cdhepe IpUCTIPYICHIINH.

JleMoHCTpUpYeT 3HaHUe uHTepdeiica
nporpammbl - MS  Power Point, mpuemon
CO3/IaHUSA U PEAAKTHUPOBAHUS TPE3CHTAIU B
MS Power Point mayis ucnons3oBaHusi B cdepe
IOpUANYECKON JeSITeTbHOCTH. 3HaeT
TpeOOBaHUS K OPOPMIICHHIO MYJIbTHMETUITHBIX
Mpe3eHTaIMi B chepe IopUcnpynReHInu, o0Imx
MpaBWJI TJIAHUPOBAHUS Mpe3eHTaluil (co31anue
CLEHapHs).
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Komnerennuu He | He  cOOTBETCTBYyeT  KpUTEpPHUSIM  OLIEHKH He 3a4reno
copMUpOBaHBI YAOBJIETBOPUTEIBLHO

PexoMeHngaumnu mo npoBeieHUIO 3a4eTa

1. CryneHtsl AOKHBI OBITH 3apaHee O3HaKOMJIEHBI C [lojokeHHMeM O TeKyliem
KOHTPOJIC YCIIEBAEMOCTH M MMPOMEKYTOUYHOH arTtectanuu oodydarommxcss AHO BO MOCH.

2. Tlo pesynbraraMm 3a4yeTa MpenofaBaTellb O05S3aH Pa3bsICHUTH CTYJIEHTY MpaBUIa
BBICTABJICHUSA OTMCTKH.

3. IlpenonmaBarenr B XO0jA€ 3ayeTa MPOBEPSIET YPOBEHb IIONYYEHHBIX B TEUCHUE
U3y4eHHsI TUCIUIUIMHBI 3HAaHUH, YMEHUH 1 HaBBIKOB M ¢(DOPMUPOBAHHOCTH KOMIIETECHITUH.

4. TecrupoBaHue 1o AUCUUIUIMHE MTPOBOAUTCS MO0 B KOMIBIOTEPHOM Kiacce, Tubo B
ayJIUTOpPUH Ha OJaHKE C TECTOBBIMU 33JaHUSMHU.

IlepeyeHb BONIPOCOB K 3a4eTy
Croco0BbI cO31aHUsI HOBOIO cliaiia
PexuMbl pacriosioskeHus caaioB
CriocoObl cMeHBI PEXUMOB PEIAKTUPOBAHUS U [T0Ka3a CIai10B.
[Manenu uactpymentoB B MS PowerPoint. Hactpoiika okHa nporpaMMsi.
N3meHenue macuraba BUIMMON YacTH Claija.
dopmarupoBanue Tekcta B MS PowerPoint.
Co3aHnue HyMepOBaHHOTO U MapKUPOBAHHOTO CIHMCKA.
VY nanenue ciainoB
Pa3merka cnaiifa B mpe3eHTaluu.
0. Hwuzaiin crnaiiga
. LIBeToBas cxeMma ciaiaa
12. U3meHenune nu3aiiHa ¥ IIBETOBOM CXEMEI CiIaima
13. ®ou cmaiina
14. JIuaronanbHas 3aJMBKa TpagueHTOM (OHA CIaNIOB.
15. Pasnuunbie criocoObl co3anus Gpona B mporpamme PowerPoint.
16. Hcmosnp3oBanue B KauecTBe OHA pHCYHKA U3 (aiina.
17. O6pabotka rpaduku A MOCIEAYIOIET0 UCTIONb30BAaHUS B IPE3EHTALIMH.
18. BcraBka KapTHHOK B IIPE3CHTAIHIO.
19. Cwmena cnaiijoB B Ipe3eHTAIHH.
20. Co3pgaHue THIEPCCHIIOK.
21. CoznaHue MpOCTEHILEro TecTa B IPEe3eHTAIIH.
22. Hacrtpolika aHIMAalli¥u B IPE3CHTAIIH.
23. Ilanens pucoBaHusl.
24. T'pynmupoBka rpaguuecKiux 00bEKTOB.
25. V3menenue nopsaka rpaduueckux 0ObeKTOB.
26. ABToduTypHI.
27. Ynupapisromuye KHOIKH.
28. Jluneiika. Cetka. Hanpagnstomue.

RoOoo~NoGO~LNE

IMpumepHbie TecToBBIE 3a1anHus no Aucuunaune «Microsoft Office Power Point B
npodgeccuoHAIbHOI AesITeJIbHOCTH
0 BapuaHT
1. Caaiipn 3710:
A) ab3ar1 mpe3eHTanu
b) cTtpouka npe3enTanuu
B) ocHOBHOI1 3/1eMeHT Npe3eHTAlNHU

26



2. YT00bI MOCMOTPETH, KaK NMpe3eHTanus 0yAeT BbITJIsAeTh HA Me4YaTH, He00X0AUMO
BOCII0JIb30BAThCSl QyHKIUEH:

A) BBIBOJIa Ha TI€YaTh

b) penaktupoBanus

B) npeaBapurte1bHOro npocMoTpa

3. M0:KHO J1d 3aMEeHUTh IPYTUM MaKeT /100aBJI€eHHOT0 B IIPe3eHTaIUI0 cJiaiaa?

A) MO’KHO B COOTBETCTBHH €O CBOUMH NOTPEOHOCTAMH

B) aT0 cnenaTh HEBO3MOKHO

B) M0HO, HO TOJIBKO ISl OLIPEJIETIEHHOTO KOJINYECTBA CIaii10B

4. Kak BBIITH U3 pesKMMa MPOCMOTPA NMpe3eHTaluu?

A) DELETE

b) F5

B) ESC

5. 3anmyck 1eMOHCTPALMH CJIAI/I0B OCYLIECTBJISAETCSH NPH HAXKATHU HA KHOMKY...

A)F5

b) F1

B) F11

6. 3anyck npuJoxenuss PowerPoint ocymecrpasercs...

A) "TTyck","Microsoft Office","Bce nporpammsr”,"Microsoft PowerPoint 2010

B) "TIyck","Microsoft PowerPoint 2010","Microsoft Office","Bce nporpammsr”

B) "Iyck",""Bce mporpammsr’’,""Microsoft Office™,""Microsoft PowerPoint 2010™

7 Kak 100aBUTH PUCYHOK Ha cjaiia?

A) BCTABKA - PUCYHOK

b) IIPABKA — PUCYHOK

B) ®AIIJI - PUCYHOK

8. Kakoe pacumnpenue umeer o0bI4YHAs NpPe3eHTANMA?

A) *doc

B) * pptx

B) *png

9. Kak M0:KHO BBOAMTL TeKCT B cjaiianl PowerPoint?

A) B moOom MecTe ciaiijia, kKak B mpuioxkenun Word

b) ToaibKkO B HAaAMUCAX

B) B cnenmanbHO OTBEIEHHOM Il BBOJIA MECTE

10. PowerPoint - 310 ...

A) aHuManus, npeIHa3HadeHHas JUIsl TOATOTOBKH NMPE3eHTalui U craaia-gpuibsMoB

b) nporpamma, npeaqna3HayeHHasi 1Jis NOATOTOBKH Mpe3eHTAIUI U ciaii1-GuibMoB

B) nporpamma, npeaHa3sHaueHHas Ui peIaKTUPOBAHMS TEKCTOB U PUCYHKOB

11. Mo:xHo Ju uBeT GpoHA U3MEHUTD IS KayK10ro ciaaiiaa?

A) na

b) mer

B) nukorna

12. llporpamma /il CO3aHUA MpPe3eHTAIMIT

A) Microsoft PowerPoint

B) Microsoft Office

B) Microsoft Word

13 DnemenTtsl nHTEp(eiica PowerPoint

A) cioBo, ab3air, CTpoka

b) 3aros10BoK, MeHI0, CTPOKA COCTOSIHMS, 00/1aCTh 32124 U T.J.

B) skpan moHuTOpa

14. Yro0b1 yAaJauTh TEKCT, PUCYHOK €O CJIAal1a, He00X0AUMO ...

A) BBIICTIUTD €T0 U HaXKaTh Kinapuiry ESC

b) BhigeuTs ero u Haxkathb kiaasuimy DELETE
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B) BoinenuTs ero u Haxath kinaBuiry CTRL

15. Kak 3anmycTUTh NOKAa3 CJIAi/10B MPe3eHTAIlUM ¢ TeKYIero caaiiga?

A)F5

b) Shift+F5

B) Shift

16. DPpdexThl aHUMAMH OTAEJBHBIX 00bEKTOB CJIali1a Mpe3eHTAIlMH MPOrPaMMBbl
Power Point 3axarorcst KOMaHI0¥ ...

A) Iloka3s caaiigoB — HacTpoiika aHumManuu

b) Iloka3s cnaiiioB — DPPexTsl aHUMAITUH

B) IToka3 cmaiinoB — HacTpolika neicTBust

17. Yro Takoe npesentanus PowerPoint?

A) 1eMOHCTPANMOHHBIN HA0OP CcJIaii10B, MOATOTOBJIEHHBIX HA KOMIIbIOTEPE

b) npuknannas nporpamma it 00pabOTKH AJIEKTPOHHBIX TaOIIHIL

B) ycTpoiicTBO KOMIIBIOTEpA, YIPABISIONIEE IEMOHCTpaLUel caai10B

18. Boibop makera ciaaiia B nporpamme PowerPoint ocymecTBisiercsi ¢ moMombIo
KOMaHJ ...

A) ®opmar — L[BeToBas cxema ciaiija

b) ®opmar — PazmeTka caaiina

B) IlpaBka — CniennanbHasi BCTaBKa

19. Kakas kHonka maHequ PucoBanue B mporpamme PowerPoint mensier uBer
BHYTpPeHHeil 001acTtu purypbi?

A) 1BeT TUHUN

b) uBer 3a1uBKH

B) ctune Tenun

20. INpumenenne ¢oHa K ompeneleHHOMY ciaiiny B mpedeHtanuu PowerPoint
OCYIIECTBJISACTCS. ..

A) ®opmat — PoH — [IpumeHuTH

b) ®opmat — ®on — [IpuMeHNTH KO BceM

B) Bun — Odopmnenue — ©on

21. KnaBuma FS B nporpamme PowerPoint cooTBeTcTBYyeT KOMaHe...

A) MeH1o cripaBku

b) CroiicTBa cnaiina

B) Ilokas3 caaiinos

22. CocraBHasi 4YacThb IIpe3eHTallMU, CcoJAep:Kalias pa3jHYHble O00beKThl,
Ha3bIBaeTcH...

A) caain

b) xanp

B) nuct

23. B xakoM pa3jejie MeHI0 OKHa mporpammbl PowerPoint HaxoauTcss kKomaHaa
Coznatb (HoBblii) caaiin?

A) Bun

b) ®aiin

B) BcraBka

24. Kakasn kHonka mnaHeau PucoBanue B mporpamme PowerPoint meHsier nBer
KOHTYpa ¢purypsi?

A) TUl TUHUT

b) Tun wrpuxa

B) uBer iuHumn

25.071kpeiTHe NaHeaun WordArt B okne nporpammsbl PowerPoint ocymectBisieres ¢
NOMOIILI0 KOMAH/:

A) Bua — Ilanesn nuacrpymenton — WordArt

b) Bux — WordArt
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B) Cepsuc — I[1anenu uactpymentoB — WordArt

IIpuMepHBIH NepedyeHb NPAKTHYECKHUX 3aJaHUM
3aganue 1.
Co3natb npe3eHTauio A JEKIUH, COCTOSIIYIO U3 Tpex chaifoB: 1. TutynbHbIN crnaiiy;
2. MapkupoBaHHBII CIIMCOK pacCMaTpUBaEMbIX BONpPOCOB; 3. OpraHusalMOHHAs IUarpaMma,
IIOKa3bIBAIOIIAsl CBSA3b JAHHOW TEMBI C ApyruMH. VMcronb30BaTh JBa pa3sHbIX aHUMUPOBAHHBIX
Iepexoia MeXy ClailaMu.

3aganue 2.

CozpaTe mpe3eHTalMIO JUIsi HAyyHOro JAOKJIaJa, COCTOSIIYK0 M3 Tpex ciaijgos: 1.
TuTynbHBIN claia; 2. TEKCTOBOE OMHMCAHUE HUCCIEAOBaHUS; 3. DKCIEPUMEHTAIBHBIA TpaduK ¢
onucanueM. Mcnonb30BaTh JBa pa3HbIX aHUMUPOBAHHBIX MEPEX0/1a MKy ClaijaMu.

3aganue 3.

Co3aarh npe3eHTalu0 O MPEeIIpPUATUH, COCTOSIIYI0 U3 Tpex ciaijnos: 1. TUTyabHBIN
cmaiim; 2. Kparkas undopmanus o npennpusatid; 3. I'paduk n3MeHEeHHs TPOU3BOAUTEIEHOCTH
3a MOCJIE/IHNE ATh JIET ¢ TEKCTOBBIM MOsiCHEHHEM. Vcronb30BaTh 1Ba Pa3HbIX aHUMHUPOBAHHBIX
nepexoja Mexay ciainaamu.

3aganue 4.

CozfaTh Mpe3eHTAlMIo ISl HAy4yHOTO JAOKIaja, COCTOSIIIYI0 M3 Tpex ciaiaos: 1.
TuTynbHBIN Cclaia; 2. TEKCTOBOE OMHCAaHUE HUCCIEAOBaHUS; 3. DKCIEPUMEHTAIbHBIA Tpaduk ¢
onucanueM. Mcnonabp30BaTh /1Ba pa3HbIX aHUMHPOBAHHBIX MEpeXojia MEeXKIY Clai aMu.

3aganue S.

Co3znaTh Ipe3eHTalnIo 171 JIEKIUH, COCTOSIIYIO U3 TpeX ciaiioB: 1. TUTYNbHBIN clai;
2. llepedyenp ucnosb3yeMo nuTeparypbl; 3. MapKUpOBaHHBIM CHUCOK paccMaTpUBAcMbIX
BOITPOCOB. Hcnoap3oBaTh JABa pa3dHbIX aHUMHWPOBAHHBIX IICPEXOJa MCKIAY CHaﬁI[aMH.

3aganue 6.

CoznaTte mpeseHTanuio o (hakyiabTeTe, COCTOSIIyI0 M3 Tpex cnaiaoB: 1. TurynbHbII
ciaiin; 2. OpraHu3anoHHasl JuarpaMmMa, MOKa3bIBaloas CTPYKTYpy JAeKaHata; 3. Tadiuia c
MEepPEYHEM IIPEIMETOB, H3y4aeMbIX B TEKYILIEM CEMECTPE C YKa3aHUEM KOJIMYECTBA YaCcOB M TUIA
OTYETHOCTH (3aueT/Hk3ameH). Mcmonp30BaTh /Ba pa3HBIX aHUMHUPOBAHHBIX TMEPEX0Ja MEXKIY
clangaMu.

3ananmue 7.

Co3naTh Npe3eHTALMIO I JIEKIIMH, COCTOSIITYIO U3 TpeX claiioB: 1. TUTYIbHBIN claan;
2. CIIMCOK paccMaTpuBaeMbIx BompocoB; 3. Ilpumep nuarpamMmbl ¢ MHCTPYKIIMEH MOCTPOEHUS
}II/IanaMMI)I. I/ICHOJ’IBSOBaTB aBa pa3HBIX aHI/IMI/IpOBaHHI)IX nepexozla Me)I(le Cﬂaﬁ}IaMI/I.

3ananue 8.

Co3nare mpe3eHTanuoo o (akyabTeTe, COCTOSIIYI0 M3 Tpex cnaiinoB: 1. TuTynbHBIHA
cmain; 2. OpraHuzallMOHHAsl Juarpamma, MokKas3blBaollas CTPYKTypy JekaHara; 3. tabiauna c
MIEPEYHEM IIPEAMETOB, U3y4aeMbIX B TEKYILIEM CEMECTPE C YKa3aHUEM KOJIMYECTBA YacOB U TUIIA
OTUETHOCTH (3auer/sk3ameH). lcrnonb3oBaTh /Ba pa3HbIX aHUMHPOBAHHBIX IEpPEXoda MEXAY
ClIaniaMH.
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3aganue 9.

Co3gaTe Tpe3eHTAlUIO [ JOKJIa[a, COCTOAIIYI0 M3 Tpex ciaiaoB: 1. TUTynbHBIN
cmaiig; 2. Kpatkuit Texct nokimana; 3. PucyHOK ¢ oObscHeHueM. MCmonb30BaTh JBa Pa3HBIX
AHMMHPOBAHHBIX IEPEX0/ia MEXTY Claigamu.

3aganue 10.

CosznaTh pe3eHTanui 0 GUpPMe, COCTOSIIYIO U3 TpeX ciainoB: 1. TurynpHbIN craiin; 2.
OIKMCaHUE MPEAOCTaBIsIEMbIX yCIyT; 3. PucyHOK, mosicHsIOmuUA pacnoiioxkenue opuca GUpMsI ¢
yKa3aHWeM ajJpeca ¥ JAPYyroil KOHTakTHOW wuH(opMmanuu. Vcnoms30BaTh JBa PpPas3HBIX
AHMMHPOBAHHBIX IIEpEX0Ja MEXAy claigamu.
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4. Y4yeOHO-MeTOoAMYECKOE H MH(OPMALMOHHOE o0ecnedeHne TUCIUTIIMHBI

OcHoBHasi JInTeparypa

1.Kopones, B.T. HudopmanmoHHbIE TEXHOJIOTUH B IOPUAMYECKON JICSITCIBHOCTHU:
POWERPOINT: yuebno-merogumueckue Marepuansl / B.T. Kopones;, ®enepanpHoe
rocylapcTBEHHOE OIO/KETHOE 00pa3oBaTeNbHOE  YUpEXKACHHWE BBHICIIEr0  00pa3oBaHUs
Poccuiickuil rocynapcTBeHHbIN yHUBEPCUTET npaBocyaus; nox pea. J.A. JloBuosa. - Mocksa:
Poccuiickuil rocyaapcTBeHHbIN yHUBEpcUTET mpaBocyaus, 2015. - 76 c.; To ke [DIeKTpOHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=439571. (DnekrpoHHas
oubmoTeyHas cuctema «YHuBepcuterckas ouommoreka ONLINEY)

2 Kynantaea, U.A. MupopMaiiioHHbIe TEXHOJOTHH B IOPUIUYECKON NEATETbHOCTH:
npaktukym / U.A. KynantaeBa; MunucrepcTBo obpazoBanus u Hayku Poccutickoit denepanuu.
- Openbypr: OI'Y, 2014. - 109 c.: To xe [Dnekrponusii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=330549. (DnekrpoHHas OuONIMOTEYHAs CHCTEMA
«Yuusepcuterckas ounbimmorexka ONLINE)

Jlono/JIHUTeIbHAS JIUTepaTypa

1. NudopManimoHHbIe TEXHOJIOTHH B IOPUAMYECKON ACSITETbHOCTH : ydeOHoe mocooue / .
- Mocksa : KOHUTU-AAHA, 2014. - 335 c. : un. - bubnwuorp. B kH. - ISBN 978-5-238-02548-3 ;
To xe [Dnektponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=447909
(OnexTponnas 6nbanoTeuHas cucrema «YHuBepcuterckas onodamorexka ONLINE)

2. NndopmaninoHHble TEXHOJIOTHH B IOPUINYECKON NEATEIBHOCTH : yueOHoe mocobue /
MunuctepcTBo oO6pazoBanus u Hayku Poccuiickoit deneparuu, @enepaabHOE TOCYIapCTBEHHOE
ABTOHOMHOE 00pa30oBaTEeIbHOE YYpEXKACHHE BBICIIET0 MPOoQecCHOHATBHOrO0 00pa3oBaHus
«CeBepo-Kakazckuii enepanpublii yauusepcutet» ; coct. M.II. XBocToBa, A.A. [lneryxuna. -
CraBpomnons : CKDVY, 2015. - 222 c. : un. - bubnuorp. B kH. ; To e [DnekTpoHHBIH pecypce]. -
URL.: http://biblioclub.ru/index.php?page=book&id=457972  (OnextponHast  OUOIHOTEUHAS
cucreMa «YHuBepcurerckas ouonmoreka ONLINEY)

3. Mucrpos, JIL.LE. MH}opManuoHHBIE TEXHOJIOTMH B HOPUAMYECKON JIEATEIHHOCTH:
Microsoft Office 2010 : yuyebnoe mocobue / JL.E. Muctpos, A.B. Munmmmn ; ®eaepanbHoe
rOCYJapCTBEHHOE  OIO/KETHOE 00pa3oBaTeNbHOE YUPEXKACHHE BBICHIETO  00pa3oBaHUs

Poccuiickuil  rocylapCTBEHHBIM YHHMBEPCHUTET IpaBocyaus. - MockBa : Poccuiickui
TOCYJapCTBEHHBIN YHHBEpCHUTET mpaBocynusi, 2016. - 232 c. : un. - bubxn. B xH. - ISBN 978-5-
93916-503-7 ; To xKe [OnexkTpoHHbIN pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=439609 (DnexTpoHHas OoubnroTeuHast
cucreMa «YHuBepcurerckas oudnuoreka ONLINEY)

CoBpeMeHHbBIe TPO(ecCHOHAIbLHBIE 0a3bI IAHHBIX

1. OdunmanbHbIl MHTEpPHET-TIOPTAN MpaBoBOM wuH(opmanuu. - Pexum nocryna:
http://pravo.gov.ru/
2. llpaBoBast cucrema HOBOrO TMOKoysieHHUs Pedepent. - Pexum  jgocryma:

http://www.referent.ru/

3. IIpodeccnonanpras 0aza JaHHBIX 1O FOPUCIPYICHINH [DIEKTPOHHBIA pecypc]. -
Pexum noctyna: http://pravo.gov.ru/

4. Onextponnas 0aza ganHHbIXx <«I[IOJIITPEJl CnpaBounukm». - Pexum pocryna:
https//polpred.com/

5. DeKTpoHHBIN (POH]I MPABOBOM M HOPMATUBHO-TEXHUYECKON TOKYMEHTAIINHU. - Pexum
nocryna: http://docs.cntd.ru/

HNHpopManHOHHO-CIIPABOYHbIE CHCTEMBbI
1. CIIC «Koncynwsrant Ilmocy, CIIC «["apanT» (IOTOBOP O COTPYIHHYECTBE OT
23.09.2013 1. ¢ 3A0 «Komnsrorepusie texHosorun» (IIC I'apaHT)), perucTpaliuoHHbIN JHCT
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http://biblioclub.ru/index.php?page=book&id=439571
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http://biblioclub.ru/index.php?page=book&id=457972
http://biblioclub.ru/index.php?page=book&id=439609
http://pravo.gov.ru/

3apeructpupoBanHoro nonbs3oBarens DIIC «Cucrema TAPAHT» ot 16.02.2012 r. Ne12-40272-
000944; norosopsl ¢ OO0 «Koncynbrantllmoc Mapuii 9m» Ne2017-CB-4 ot 28.12.2016 1.

HNuTepHeT-pecypcesl

1. https://www.microsoft.com

2. http://school-collection.edu.ru/ -egunas kosekius HU(GPOBBHIX 00Pa30BATEIBLHBIX
pecypcoB
3. http://fcior.edu.ru/  -bemepanbHblii  UEHTp  HHPOPMALHOHHO-00pPA30BATEIBHBIX
pecypcoB

4. http://www.infojournal.ru/ - siekrponuslii sxypHan «HpopmaTHka U 00pa3oBaHHE»

5. http://www.intuit.ru -  WuTepHer-yHuBepcUTeT HMHGOPMALMOHHBIX  TEXHOJOTHI
(UHTYUT.py)

6. http://test.specialist.ru - OHnaifH-TeCTUPOBAHKE u cepruuKanms o
UH()OPMAIIMOHHBIM TEXHOJOTHSIM

7. http://www.rusedu.info - Caiir RusEdu: wuHpOpManuoHHbIC TEXHOJOTUH B
00pazoBaHUH
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5. MartepuajbHO-TeXHHYECKOE 0O0ecneyeHue TUCHUILINHBI

MarepuaibHO-TEXHUUYECKYIO 0a3y Uil MPOBEACHHS JIEKIIMOHHBIX U MPAKTHUYECKUX 3aHSATUI

IO AMCHHUIIIIMHE COCTAaBJIAIOT:

HaumMeHoBaHHE CIEHATBHBIX®
NOMeIeHUH ¥ MoMelleHu i 11
CaMOCTOSITEIbHOI padoThI

OCHAIIEHHOCTh CIENUAIbHBIX
NOMeleHUH U MoOMelleHu 15
CaMOCTOAITEJIbHOMH padoThI

IlepeyeHsb JIMUEH3HOHHOTO
NPOrpaMMHOI0 odecrneyeHms.
PexBU3UTHI NOATBEPKIAIOLIETO
JOKYMEHTAa

Komnerotepnsrii kimace, kab. 302

Crenmanm3upoBaHHas MEOEIb,
TEXHHUYECKHE CPECTBA OOyUCHUSI:
ABTOMaTHU3UpPOBaHHbIE paboUue
mecta (ASUSTeK Computer INC.
H110M-R/Intel(R) Celeron(R)
CPU G3930 @ 2.90GHz/4096.00
(DIMM_B1-4096.00))

CIIC «Koncynsrant [Trocy», CIIC
«[apanT» (moroBop o
corpyzandectse oT 23.09.2013 1. ¢
3A0 «KomnproTepHbIe
texHosoruw» (I1C I'apanT)),
PETUCTPAIIMOHHBIN JICT
3apEerHCTPUPOBAHHOTO
nonb3oarens JIIC «Cucrema
T'APAHT» ot 16.02.2012 1. Ne12-
40272-000944; moroeopsl ¢ OO0
«Kouncynprantllntoc Mapuit Om»
Ne2017-CB-4 ot 28.12.2016 1.
Windows 7 Professional (Cpenctsa
JUIs pa3paboTKu 1
MIPOEKTUPOBAHMUSL, TOCTYITHBIE TIO
noanucke Microsoft Imagine
Premium). Sys Ctr Endpoint
Protection ALNG Subscriptions VL
OLVS E 1Month AcademicEdition
Enterprise Per User (Cy0uuir.
norosop Ne Tr000171440
17.07.2017). Office Prosessional
2010 (Microsoft Open License).
Apxusatop 7-zip (GNU LGPL).
Adobe Acrobat Reader DC
(becmurarnoe I10). Adobe Flash
Player (becruiataoe I10).

TTomerienue a1 caMOCTOSATEILHOM
pabotsI, kab. 303

CrenpanusupoBaHHas MeOelb,
TEXHUYECKUE CPEACTBA O0yUCHUS:
aBTOMAaTH3MPOBAHHBIE paboune
MecTa, C BO3MOXKHOCTBIO
IMOAKJIIOYCHUSA K CCTU ((I/IHTepHeT»
U obecrieueHneM J0CTyIa B
3JIEKTPOHHYIO HH)OPMAIIMOHHYIO
00pa3oBaTeIbHYIO Cpery
opraum3armu (ASUSTeK
Computer INC. P5KPL-AM
SE/Pentium (R) Dual-Core CPU
E5300 2.60GHz/512)

CIIC «KoncynpranT [lmtocy», CIIC
«"apanT» (J0TOBOP O
corpyaHudectse oT 23.09.2013 1. ¢
3A0 «KomnbroTepHBIe
texHosorum» (I1C I'apanT)),
pEeTucTpalMOHHbIA JTUCT
3aperuCTPUPOBAHHOTO
nosb3oBarens AIC «Cucrema
TFAPAHT» ot 16.02.2012 1. Ne12-
40272-000944; moroeopsr ¢ OO0
«Koncynsrantllmoc Mapuit Dm»
Ne2017-CB-4 ot 28.12.2016 1.
Windows 7 Professional (Microsoft
Open License). Sys Ctr Endpoint
Protection ALNG Subscriptions VL
OLVS E 1Month AcademicEdition
Enterprise Per User (Cy6muil.
norosop Ne Tr000171440
17.07.2017). Office Prosessional
2010 (Microsoft Open License).
Apxuarop 7-zip (GNU LGPL).
Adobe Acrobat Reader DC
(Becrunatnoe I10). Adobe Flash
Player (Becmnataoe I10).
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6. MeToanuyecKue YKazaHud AJad oﬁyqammuxcs[ 10 OCBOCHHMIO JUCHUITJIMHbI

MeTtoanyecKkue yKa3aHusi JUIS MOATOTOBKHU K NPAKTHYECKUM (CEMUHAPCKUM) 3aHATHAM

HaunHas NoAroToBKy K CEMHUHAPCKOMY 3aHATHIO, HEOOXOAMMO, MPEXE BCEro, 00paTUTh
BHUMaHME Ha KOHCIEKT JIeKIHMH, pa3lenbl Yy4eOHMKOB M YYEOHBIX MOCOOWH, KOTOpBIE
CIOCOOCTBYIOT 00LIEMY NPEICTABICHUIO O MECTE€ U 3HAUEHUM TEMbI B U3y4aeMOM Kypce. 3aTteM
ClIeflyeT mopaboTaTh ¢ JOMOJHUTEIBHON JINTEPaTypol, clenaTh 3aliCcy M0 PEKOMEHI0BaHHBIM
ucToyHuKaM. [ToAroToBka Kk CEMHHApCKOMY 3aHATHIO BKJIIOYAET 2 JTana:

- 1¥ sTan - oprann3aluoOHHBIH;

- 20 9JTam - 3aKpeIuieHHe W YIUIYyOJICHHE TeOpeTHYeCKHMX 3HaHui. Ha mepBom srare
CTYZACHT IUITAHUPYET CBOIO CAMOCTOSITENIbHYIO padoTy, KOTOpast BKIIOYAET:

- YSICHEHUE 3aJlaHMsl, BBIIAHHOT'O Ha CAaMOCTOSATENIbHYIO padoTy:

- 10A00p PEKOMEHI0BAaHHOU JIUTEPATYPbI;

- COCTaBlieHHE IIJJaHa paboTbl, B KOTOPOM OIIPENENIAIOTCS OCHOBHBIE ITYHKTBI
MPEACTOSAEN MOATOTOBKH.

CocrapieHue IUIaHa JUCHMIUIMHUPYET W MOBBIIAET OPraHU30BaHHOCTh B paboTe.
Bropoii aTan BkitoyaeT HENOCPEACTBEHHYIO IOJArOTOBKY CTY/AEHTA K 3aHsaTHi0. HaunHats Hajo ¢
U3y4eHHs] PEKOMEHJIOBaHHOW iurepaTypbl. Heo6XonuMO MOMHHTB, YTO Ha JIEKLUMU OOBIYHO
paccmaTpuBaeTCsi HE BECh MaTepual, a TOJIbKO ero yactb. OcranbHasi €€ 4acTb BOCIIOJIHSETCS B
npolecce caMOCTOATENIbHOM paboThl. B ¢BsA3M ¢ 3TUM paboTa ¢ peKOMEHI0BaHHO JIUTepaTypoit
oOs3arenpHa. Oco0oe BHUMAHUE NMPU 3TOM HEOOXOIUMO OOpaTUTh Ha COJAEPKAHUE OCHOBHBIX
HOJIOKEHUH U BBIBOJIOB, OOBSICHEHUE SIBIEHUH U (DAaKTOB, yACHEHHE MPAKTUYECKOI'0 IPUI0KEHUS
paccMaTpuBaeMbIX TEOPETUYECKHX BOIPOCOB. B mpouecce 3Tol pabOThl CTYAEHT JOJIKEH
CTPEMHUTbCS MOHATh M 3allOMHUTb OCHOBHBIE IIOJIOKEHUS pPAacCMAaTpUBAEMOro Marepuana,
IIPUMEPBI, NOSICHSIOIINE €r0, a TAKXKE Pa300paThbcs B UIUTIOCTPATUBHOM MarepHaie. 3aKkaHuMBaTh
HOJTrOTOBKY CJIelyeT COCTaBJIEHHEM IulaHa (KOHCIIEKTa) 10 M3y4aeMOMY MaTrepuaiy (BOIpocy).
OTO MO3BOJISIET COCTaBUTh KOHLIEHTPUPOBAHHOE, CXATO€ IMPEACTABICHUE [0 H3Yy4aeMbIM
BompocaM. B mporecce MOATOTOBKM K 3aHATHSIM DPEKOMEHJIYEeTCS B3aHMMHOE OOCYXIeHue
MaTepuaia, BO BpeMsi KOTOPOTO 3aKpEIUISIOTCS 3HAHWA, a TakKe IMpUoOpeTaeTcss MpakTHKa B
U3JI0KEHUU U DPa3bsCHEHMM IOJyYeHHBbIX 3HaHUi, pa3BuBaercd peub. Ilpu HeoOXxoammoctu
cienyer oOpamarbes 3a KOHCYJbTallMed K mpenogaBaTento. ['OTOBSCH K KOHCYJbTalluW,
HE00X0/IMMO XOPOIIO MPOJYyMaTh BOIPOCH!, KOTOpPbIE TPEOYIOT pa3bsICHEHUSI.

B Havanme 3aHATUS CTYyAEHTHI 1OJA PYKOBOACTBOM Iperojasareis Ooisiee TIiyOoKo
OCMBICIIMBAIOT TEOPETUYECKUE TIOJIOKEHUS IO TEME 3aHATHs, PACKPBIBAIOT U OOBICHAIOT
OCHOBHBIE MTOJIOKEHUSI BHICTYIIJICHUSI.

3anmucu  UMEIT  MEepBOCTENEHHOE  3HAaueHHEe I CaMOCTOSATENIbHOM  paboTh
oOyuaromuxcsi. OHHM TIOMOTAIOT TMOHATH IOCTPOCHHE H3Yy4aeMOro MaTepuasia, BbLIECIUTh
OCHOBHBIC TIOJIOKEHUS M TpOCIeIuTh MX JIOTUKY. Benenue 3amuceil crmocoOcTByeT
MPEBPAICHHUIO YTEHUS B aKTUBHBIN Mpoliecc, MOOUIU3YET, Hapsiy CO 3PUTEIbHOM, U MOTOPHYIO
namaTe, ClelyeT NOMHHUTB: Y CTYACHTA, CUCTEMAaTUYECKN BEIYIIETO 3aIlMCH, CO3JAETCsl CBOM
MHAUBUAYaAIbHBIN (HOHA MOACOOHBIX MaTepHalioB Ui OBICTPOTO MOBTOPEHHUS MPOYHUTAHHOTO,
JUIs. MOOMITU3AI[MK HAKOIJICHHBIX 3HaHWH. OCOOCHHO BaXKHBI M TOJIE3HBI 3allUCH TOTJa, KOTAa B
HUX HaXOJAT OTpa)K€HHE MBICIH, BOZHUKIIINE IPU CAaMOCTOSTENbHOM paboTe. BaxkHo pa3BuBaTh
YMEHHUE COMOCTABIISATH HCTOUHUKH, TPOJYMBIBATh H3y4aeMblii MaTepuall.

bonbmioe 3HayeHWe MMeeT COBEPLICHCTBOBAHME HABBIKOB  KOHCIEKTHPOBAHMUS.
[IpenoaBaTens MOXET pEKOMEHI0OBATh CTYACHTaM CIIeAYIOIINE OCHOBHBIE (DOPMBI 3alUCH TUIaH
(mpocToit M pa3BepHYTHIN), BBIMUCKHU, TE3UCHI. Pe3yiabTaTbl KOHCIEKTUPOBAHUS MOTYT OBIThH
IPEeJICTaBJICHbI B Pa3INYHBIX (hopMax.

[Inan - 3TO cxema MPOYMTAHHOTO Marepualna, KpaTKuil (WM MOApOOHBIN) MepeueHb
BONPOCOB, OTPAXKAIOMIMX CTPYKTYpy M IOCIENOBAaTeIbHOCTh MaTepuana. IloxpobHo
COCTaBJICHHBIH IJIaH BIOJIHE 3aMEHSIET KOHCIIEKT.

34



KoHcnekr - 310 cucTeMaTU3MpOBAaHHOE, JIOTMUHOE W3JI0KEHHE MaTepuala MCTOYHHKA.
Pa3nuyaroTcs yeTsIpe TUIIa KOHCIIEKTOB.

[InaH-KOHCIIEKT - 3TO pa3BEPHYTHIM NETAIU3UPOBAHHBIN IUIaH, B KOTOPOM JIOCTAaTOYHO
HOPOOHBIE 3aIIUCH TPUBOASITCA IO TEM ITYHKTaM IUIaHa, KOTOPbIE HYKIAIOTCS B IOSCHEHHH.

TexkcTyanbHBI KOHCIIEKT — 3TO BOCIPOU3BEACHHME HauOoJiee BaXKHBIX IOJIOKEHUN U
(aKTOB HCTOYHHUKA.

CBOOO/IHBI KOHCIIEKT - 3TO YETKO M KpaTtko c(opMyTupoBaHHbBIC (M3JI0KEHHBIC)
OCHOBHBIC IIOJIOKEHMsI B pe3yibTare INIyOOKOro OCMBICIMBAHMs Marepuana. B Hem Moryt
IIPUCYTCTBOBATh BBIIMCKHM, LIUTAThl, TE3UCHI; YacTh MaTepuaga MOKET ObITh IMpEACTaBIIEHA
IUTAHOM.

Temarnueckuil KOHCIIEKT COCTABJIIETCS HAa OCHOBE M3y4YEHHS Psiia UCTOUHUKOB M JIa€T
OoJee WM MEHee MCUEPIIBIBAIOLINI OTBET IO KaKOH-TO cxeme (BOIpocy).

BBuny TpynoeMKOCTH IOATOTOBKH K CEMUHApY CIEAYET IPOAYMaTh aJIFOPUTM JAEUCTBUH,
ellle pa3 BHUMATEJIbHO IIPOYUTATh 3alMCH JIEKIIUN U YK€ TOTOBBIN KOHCIEKT 110 TEME CEMHUHApA,
THIATEIBHO MPOJIyMaTh CBOE YCTHOE BBICTYIUICHHUE.

Ha cemuHape Kakaplil ero y4acTHUK JOJDKEH ObITh FOTOBBIM K BBICTYIUIEHHIO IO BCEM
IIOCTAaBJIEHHBIM B IUIAaHE BOIpOCaM, MpPOSIBISThH MAaKCHUMajbHYIHO aKTUBHOCTb IIPH HX
paccMoTpeHuH BpIcTyIuieHne 10JIKHO CTPOUTHCS CBOOOIHO, YOEIUTENbHO U apryMEHTUPOBAHO
HeoOxonuMo cnenuTh, 4TOOBI BBICTYIJIEHHME HE CBOAMJIOCH K PEHPOAYKTUBHOMY YPOBHIO
(mpocTOMYy BOCHPOU3BEJIEHUIO TEKCTa), HE JONYyCKaTh M IPOCTOE UTEHHE KOHCIIEKTA.
Heo0OxonrnMo, 4ToOBI BBICTYMAIOLUN MPOSIBISUT COOCTBEHHOE OTHOILIEHHE K TOMY, O YEM OH
TOBOPUT, BBICKa3bIBal CBOE JIMYHOE MHEHHE, NOHMMaHHE, OOOCHOBBIBAJI €0 M MOI' CAejaTh
IIPABWJIbHBIE BHIBOJBI U3 CKa3aHHOTO.

Beictynnienust gpyrux oOydarommuxcst HeoOXOAMMO BHHUMATEIbHO M KPUTHYECKU
CIIyIIaTh, MOJIMEYaTh OCOOCHHOE B CYXKICHHAX OOYYAIOUIMXCS, YJIAaBIUBATh HEAOCTATKH M
omnOku. Ilpu 3TOM 00paTUTH BHUMaHME Ha TO, YTO €Il He ObUIO CKa3aHO, WIN MOAJEpKaTh U
Pa3BUTh UHTEPECHYIO MBICIb, BHICKA3aHHYIO BBICTYIAIOIINUM CTyAeHTOM. M3yueHue cryaeHTamu
(akTHUecKOro MaTepualia MO TeMe MPAKTUYECKOTO 3aHiATHA JOJDKHO OCYILECTBISATHCS
3abnaroBpemenHo. Ilox QaxkTuueckum MmarepuasioM ClelyeT I[OHHUMAaTh CHEHUAIbHYIO
JUTEpATypy MO T€ME 3aHATHs, CHCTEMY HOPMAaTHBHBIX MPABOBBIX aKTOB, a TAKXKe apOUTPAKHYIO
IPaKTUKy MO paccMarpuBaeMbiM mpoOiemaMm. OcobOoe BHUMaHUE cieayer oOpaTHTh Ha
JUCKYCCHOHHBIE TEOPETUYECKUE BOIIPOCHI B CUCTEME U3y4aeMOI'0 BOIIPOCA: U3YUUTh PA3JINYHbIE
TOYKH 3pEHUS BEYIIUX yYEHBIX, 0003HAYUTH MPOTUBOPEUYUS COBPEMEHHOI'O 3aKOHO/IATENbCTBA.
Jig cucreMaTu3allid OCHOBHBIX IOJIOKEHUM IO TEME 3aHATHA PEKOMEHAYETCS COCTABIICHUE
KOHCIIEKTOB.

OOpatuTh BHUMaHUE Ha:

- COCTaBJICHHE CIIMCKa HOPMATUBHBIX IIPaBOBBIX AaKTOB M Y4eOHOM M HaydHOU
JUTEPATypBl [0 U3yYaEMOU TEME;

- U3y4YeHHE U aHAJIU3 BHIOPAHHBIX HCTOUYHUKOB;

- U3yYeHHe W aHaJIu3 apOUTPAKHOW NMPAKTHUKU IO JAHHOM TeMe, MPEJICTABICHHOH B
MH(OPMaLMOHHO- CIIPABOYHBIX MTPABOBBIX AIEKTPOHHBIX CUCTEMAX U JIp.;

- BBIIOJHEHUE MPEAYCMOTPEHHBIX NPOrpaMMON 3aJaHUil B COOTBETCTBHM C
TEMaTHUYECKHUM IJIAHOM;

- BBIACTICHHE HamOoJiee CIOXHBIX W MPOOJEMHBIX BOIPOCOB MO M3y4aeMOW TeMme,
MOJIyYEHUE Pa3bsICHEHUM M PeKOMEHAIH Mo TaHHBIM BOIIPOCaM C MpenojaBaTessiMu Kadeapbl
Ha UX €KECHEENbHBIX KOHCYJIbTAUAX;

- MIPOBEJIEHUE CAMOKOHTPOJISI yTEM OTBETOB Ha BOMPOCHI TEKYIIEr0 KOHTPOJIS 3HAHUM,
pelIeHHs TPeJICTaBIECHHBIX B Y4eOHO-METOIMYECKUX Marepuanax Kadeapsl 3ajad, TECTOB,
HanucaHus pedepaToB U 3cce N0 OTAEIbHBIM BOIIPOCaM M3y4aeMOU TEMBI;

CemuHapcKue 3aHATUS 3aBEPUIAIOT H3Y4YEeHHE Hambolee BAXHBIX TeM Yy4eOHOM
qucuuiuineel. OHM Cay»KaT IUIs 3aKpelyICHMs M3YyY4EeHHOIO0 MaTepualla, Pa3BUTHUS YMEHHUU U
HaBBIKOB TOATOTOBKU JIOKJIAJOB, COOOIICHUH, MPUOOPETEHUS OIBITa YCTHBIX IYOJUYHBIX
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BBICTYIUICHUM, BEJIEHUs IUCKYCCHUH, apryMEHTAlUHM U 3allUTHl BBIJBUIAa€MbIX IIOJIOKECHHUM, a
TaKXKe I KOHTPOJIS NpEenojaBaTeleM CTENEHU IIOATOTOBIEHHOCTH OOy4YarolmMXcsl 10
M3y4aeMOU TUCLMILIMHE.

MeToanyeckue yKazaHusi JIs1 00y4alOMMXCS 10 OCBOEHUIO TUCHMIIMHBI TN
CaMOCTOSITEJIbHOH PadoThI

MeTtoauka OpraHu3alMyd CaMOCTOATENBHOM pabOThl CTYACHTOB 3aBUCHT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEM H3y4aeMOl IUCIUIUIMHBI, 00b€Ma 4YacoB Ha €€ H3yYeHHue, BHUa
3aJJaHMi U1 CAMOCTOSATENBHOM paboTHI CTY/IGHTOB, MHANBUYAIbHBIX 0COOEHHOCTEH CTYICHTOB
U yCIIOBUN Y4eOHOH JEATEIHHOCTH.

I[Ipu »sTOM mpemomaBaTeNnb  HA3HAYAeT  CTYAEHTAM  BAapHAHTHl  BBIIIOJHEHUS
CaMOCTOSITENIbHOM  paboOThl, OCYIIECTBISIET CHUCTEMaTHYECKHil KOHTPOJb  BBIIOJIHEHUS
CTyACHTaMH TrpaduKa CaMOCTOSTEIbHONW paboThl, TMPOBOAWUT AaHAIM3 U JAaeT OICHKY
BBITIOJTHEHHON PaOOTHI.

CamocrosiTenbHast pabora OO0y4aromMXcs OCYLIECTBISIETCS B ayJAUTOPHON U
BHeaynuTopHOU opmax. CaMmocTosiTenbHas paboTa 00yJaroIIUXCsl B Ay JUTOPHOE BPEMSI MOKET
BKJTIOYATh!

- KOHCIIEKTUPOBAaHUE (COCTaBJICHHUE T€3UCOB) JICKIIUIA, BBIMOJTHEHUE KOHTPOJIBHBIX PaboT;

- peleHne 3ajad;

- paboTy CO CIIpaBOYHOM U METOAUYECKOM TUTEPATyPOIi;

- paboTy ¢ HOPMATUBHBIMU IPABOBBIMHU aKTaMU;

- BBICTYIUICHHS C JOKJIaJJaMH, COOOIICHUSIMA Ha CEMUHAPCKUX 3aHATHUSAX;

- 3aIUTY BBIIIOJHEHHBIX paboT;

- ydacTue B OIEpaTHMBHOM (TEKYIEM) ONpOCe MO OTIACIbHBIM TEMaM H3y4aeMoi
JICITUTIIAHBI,

- ydactue B cobeceoBaHMsIX, AEJOBBIX (POJIEBBIX) UTpaX, JUCKYCCHSX, KPYIJIBIX CTOJAX,
KOH(EpeHIUSIX;

- y4acTue B TECTUPOBAHUH H JIp.

CamocrosiTenpHas paboTa 00yJarouuxcsi BO BHEAyIUTOPHOE BPEMsI MOKET COCTOSTh H3:

- IOBTOPEHUE JIEKIIUOHHOTO MaTepHaa,

- IOJITOTOBKH K CEMHHApaM (TIPaKTHYECKUM 3aHITHSIM);

- U3y4eHUs y4eOHOI M Hay4HOH JIUTepaTyphl;

- U3yYEHUS] HOPMAaTHUBHBIX MTPABOBBIX aKTOB (B T.4. B DJICKTPOHHBIX 0a3ax JTaHHBIX);

- pelieHus 3a/1a4, BBIIAaHHBIX HA MPAKTUYECKUX 3aHITHIX;

- MOJITOTOBKH K KOHTPOJIHBIM pa0d0TaM, TECTUPOBAHUIO H T.JI.;

- MOJITOTOBKH K CEMHHApaM YCTHBIX JI0KJIaJ 0B (CooOIIeHu );

- TMOATOTOBKH pedepaToB, dcc€ W HMHBIX WHAWBHIYAIBHBIX MHUCHBMEHHBIX pPadOT IO
3aJJaHHIO MPETI01aBaTes;

- BBITIOJTHEHUS KyPCOBBIX padOT, MPETyCMOTPEHHBIX yIeOHBIM TUTAHOM;

- BBIACTICHHE HamOoJiee CIOXHBIX W MPOOJEMHBIX BOIPOCOB IO M3y4aeMoOW TeMme,
NOJTy9YeHUE Pa3bsICHEHNH M PEKOMEH AN 10 TaHHBIM BOIIPOCAM C TPENoIaBaTesiMi KadeIpbl
Ha UX €KECHEIENbHBIX KOHCYIbTAIUX;

- TMIPOBEJICHHE CaMOKOHTPOJISI IIyTEM OTBETOB Ha BOIMPOCHI TEKYIIETO KOHTPOJSI 3HAHHH,
pelLIeHHs TPEICTABICHHBIX B y4eOHO-METOAMUECKUX MaTepranax Kadeapsl 3aau, TECTOB;

- HamMcaHus pedepaToB U dcce O OTACTHHBIM BOIIPOCAM U3Y9aeMON TEMBI.
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- MOATOTOBKH K CEMHHApaM YCTHBIX JIOKJIAJ0B (COOOIIeHM);

- TMOATOTOBKH pedepaToB, 3cce M HHBIX HHAWBUAYATBHBIX MHUCHBMEHHBIX pPabOT IO
3a/IaHUIO0 TIPETO0/IaBaTels;

- BBIITOJTHEHUS KYPCOBBIX PabOT, IPEIyCMOTPEHHBIX YICOHBIM IIJIAHOM;

- BBITIOJIHEHUS BBITYCKHBIX KBAUTH(DUKAIIMOHHBIX PadOT U Ap.

- BBIZICJICHHE HauOoJiee CIIOKHBIX M TPOOJEMHBIX BOMPOCOB IO H3y4aeMOH Teme,
MOJTyYeHHUE PA3bsICHECHUH M PEKOMEH AV 10 TAHHBIM BOIIPOCAM C MPENoaBaTeIsIMu Kadeapbl
Ha UX ©KCHENICTbHBIX KOHCYIIbTAIUAX;

- TIPOBEJICHHE CAMOKOHTPOJISI TyTEM OTBETOB Ha BOIPOCHI TEKYIIEr0 KOHTPOJS 3HAHUM,
pEIICHUS TPEICTABIICHHBIX B yUeOHO-METOUYCCKUX MaTepraiax Kadeaphl 3a1ad, TeCTOB;

- HanucaHus pedepaToB U ICCe MO OTACIBHBIM BOIIPOCAM U3Y4aeMOM TEMBI.
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